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The selected bibliography on administration contains 
approximately 66 abstracts with indexing information explained to be 
drawn from the computer file of abstracts representing the Council 
for Exceptional Children Information Center's complete holdings as of 
August, 1972. Abstracts are said to be chosen using the criteria of 
availability of document to user, currency, information value, 
author's reputation, and classical content. Preliminary information 
explains how to read the abstract (a sample abstract is included 
which identifies the different parts of the abstract) , how to use the 
author and subject indexes, how to purchase documents through the 
Educational Resources Information Center Document Reproduction 
Service (an order blank is provided) , an order blank for Exceptional 
Child Education Abstracts in Which the abstracts are originally 
published, a list of indexing terms searched to compile the 
bibliography, and a list of journals from which articles are 
abstracted for the bibliography. Publication date of documents 
abstracted ranges from 1961 to 1971. (CB) 
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The work presented or reported herein was performed pursuant to a grant from the Bureau of 
Education lor the Handicapped, US Ollice ol Education. Department of Health, Education, and 
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The CEC Information Center on Exceptional Children 



With a grant from the US Office of Education, the CKC Information Center was established at The Council foi Exceptional 
Children to serve as a comprehensive source of information on research, instructional materials, programs, administration, 
teacher education, methods, curriculum, etc. for the field of special education. The Center functions as the Clearinghouse on 
Exceptional Children in the Educational Resources Information Centers (ERIC) program and also as a member center in the 
Special Education IMC/RMC Network. In addition, the CEC Center's program includes a commitment to a concentrated effort 
towards the development of products which will interpret research results into educational methods and practices. 



How to Use This Bibliography 

The Exceptional Child Bibliography Series was initiated by the CHC Information Center to answer the need for rapid re- 
sponses to specific requests for information. The volume of information requests received by the Center is analyzed and used 
as a guide in preparing special topic bibliographies in the field of exceptional child education. Abstracts contained in the biblio- 
graphies arc drawn from the* computer file of abstracts which represents the CEC Information Center’s complete holdings as of 
the date indicated on each bibliography. 

Selective editing by Information Specialists is performed on each bibliography. From the total number of abstracts drawn 
from the file on a particular topic, selection is made of only those judged to best meet the following criteria: availability of the 
document to the user, currency, information value, author's reputation, and classical content. The number of abstracts selected 
to appear in a bibliography may vary from one to 100. depending on the amount of suitable information available. Updating of 
bibliographies as new material becomes available is accomplished when the volume of new material reaches 25 percent of pres- 
ently available material on a given topic. 



How to Read the Abstract 



Each abstract contains three scctions-bihliographic data, descriptors, and a summary of the document. The bibliographic 
section provides the document's identifying number (ED and/or EC). publication date. author, title, source, and availability. 
The descriptors indicate the subjects with which a document deals. The summary provides a comprehensive overview of the 
document's contents and in some cases document availability is announced here. 



How to Use the Indexes 

Some bibliographies in Exceptional Children Bibliography Series contain author and/or subject indexes. In these bibliogra- 
phies. readers seeking work on a specific aspect of the general topic may consult the subject index to be referred to specific ab- 
stract numbers. Abstracts dealing with several topics may be identified by finding the same abstract number under two or more 
subjects in the subject index. 



How to Purchase Documents 

Documents with an ED number and HDRS availability indicated may be purchased from the ERIC Document Reproduction 
Service (EDRS). For your convenience an order form is provided on the back cover of this bibliography. 



Abstracts appearing in the bibliographies have also been published in Exceptional Child Education Abstracts . the quarterly 
abstract publication of the Council for Exceptional Children. Approximately 750 abstracts covering the broad range of excep- 
tionality appear in eaeh issue. (Subscription order form below.) 



(Make checks payable to) EXCEPTIONAL CHILD EDUCATION ABSTRACTS|lbe Council for Exceptional Children 
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Clearinghouse accession number . 

Publication date - 
Author(s) . 



Title - 



EDRS mf, he 

indicates document is available 
in microfiche and hard copy/ 



Summary - 



ABSTRACT 769 

BC 01 0769 ED 025 864- 

■ Publ. Date Jun 68 44 p t 

** Hensley, Gene, Ed.; Buck, Dorothy P.,^ 
Ed. 

Cooperative Agreements between Spe- 
” dal Education and Rehabilitation 
.. Service* In the Wert, Selected Papers 
from a Conference on Cooperative 
Agreements (Laa Vegas, Nevada, Fe- 
brtaary, 1968)* 

Western Interstate Commission For 
Higher Education. Boulder, Colorado 
United Cerebral PaUy Research And 
Education Foundation. Inc., New York; 
Rehabilitation Services Administration 
(DHEWX Washington. D. C. 

►EDRS mf.hc 

VRA-346T66 ♦ 



, Descriptors: exceptional child educa- 
tion; cooperative programs; vocational 
rehabilitation; vocational education; ad- 
ministration; mentally handicapped; 
'state agencies; cooperative education; 
educational coordination; cooperative 
programs; state federal aid; administra-" 
live problems; communication prob- 
lems; equalization aid; work study pro- 
,• Swnw; handicapped; cost effectiveness 

Five papers discuss cooperative work- 
Mwdy agreements between schools and 
vocational rehabilitation services in the 
western states. Areas discussed include 
the advantages of cooperative agree- 
ments. the forms and disadvantages of 
party agreements, basic concepts of 
the programs, and an outline form to use 
P- when applying for matching fUnds; the 
relationship of special education, rehabi- 
litation and cooperative plans, pro- 
grams, and agreements; and California's 
i P Ml . and Vrtacnl work study programs 
for the mentally retarded. Also reviewed 
. are research demonstrating the econom- 
: * feasibility- of vocational training for 
^tefdiicable mentally retarded in the 
• public schoob and communication prob- 
lem* in work study programs. The 
^ conference summary considers the pur- 
poses, goals, essence of, and necessity for 
cooperative agreements. (MR) « 
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INDEXING TERMS SEARCHED 



Indexing terms used to retrieve information on Administration from the Center’s computer file of abstracts are listed 
alphabetically below: 

Adjustment Counselors 
Administration 
Administrative Agencies 
Administrative Change 
Administrative Organization 
Administrative Personnel 
Administrative Policy 
Administrative Principles 
Administrative Problems 
A dministrative Responsibility 
Administrator A ttitudes 
Administrator Background 
Administrator Characteristic 
Administrator Evaluation 
Administrator Guides 
Administrator Qualifications 
Administrator Responsibility 
Administrator Role 
Coordination 
Coordinators 

Educatioml Administration 
Management 
Organization 
Organizational Change 
Principles 

Professional Personnel 
Program Administration 
Supervision 
Team Administration 



JOURNALS USED 

Abstracts of articles from the following periodicals appear in this bibliography: 

A merican Journal of Mental Deficiency 
Exceptional Children 

Journal of Research and Development in Education 
National Elementary School Principal 
Review of Educational Research 



The abstracts in this bibliography were selected from Exceptional Child Education Abstracts, Volumes MIL 





* 



ABSTRACTS 



ABSTRACT I02S0 

EC 01 02X0 1*1)017 0X5 

Publ. Dale 06 91 p. 

Professional Standards for Personnel 
in llie Education of Exceptional 
Children, Professional Standards Pro- 
ject Report. 

Council l ; or Exceptional Children. 
Washington. D.C. 

EDRS mf 

Descriptors: exceptional child educa- 
tion; standards; professional education; 
teacher certification; teacher education; 
professional continuing education; stu- 
dent teaching; accreditation (institu- 
tions); teacher education curriculum; 
emotionally disturbed; aurally handi- 
capped; speech handicapped; visually 
handicapped; educational administra- 
tion; supervision; ethical values; doctor- 
al programs 

Developed by approximately 700 special 
educators over a period of several years, 
this document is a statement of research 
reviews (publications) education. Stand- 
ards pertaining to institutions offering 
preparation programs for teachers in 
special education are outlined with sup- 
plementary standards lor the specific 
areas of behavioral disorders, deaf and 
hard of hearing, gifted, mentally retard- 
ed. physically handicapped, speech and 
hearing, visually handicapped, adminis- 
tration and supervision, and doctoral 
programs. Guidelines for the profession 
al competencies of students in each area 
outline content ofcoursework and prac- 
ticu m for general and specialized profes- 
sional preparation. Responsibilities of 
agencies and organizations for programs 
of continuing education are outlined. 
The code of ethics of the education 
profession is interpreted as it relates to 
special education. The reference list 
cites 19 items. This document was pub- 
lished as stock number 551-20944 by 
The Council for Exceptional Children. 
1201 1 6th Street. N.W., Washington, 
D.C. 20056, and is available for $1.25. 
(MY) 

ABSTRACT 1 1 054 

EC 01 1054 EDN.A. 

Puhl. Date Feb 66 I7p. 

Willenberg, lir nest I*. 

Organization, Administration, and 
Supervision of Special Education. 
Chapter VII, education of exception- 
al Children. 

Los Angeles City Board Of education. 

California 

EDRS not available 

Review Of educational Research; V36 

N! IM 34-50 Feb 1966 

Descriptors; exceptional child research; 
administration; special classes; incid- 



ence; student distribution; comparative 
education; administrative organization; 
federal programs; state programs; com- 
munity programs; program administra- 
tion; research needs; research reviews 
(publications); teaching methods; handi- 
capped children; legislation; qualifica- 
tions 

Studies completed between 1963 and 
1965 and concerned with the theory and 
function of administering special educa- 
tion programs are reviewed. Literature 
on the rationale for programs treats 
public policy, statistics on needs and 
services, scope and characteristics of 
special education groups, anil compara- 
tive special education. The administra- 
tive structure of federal, state, and local 
programs and modification in programs 
and procedures are covered. Writings on 
the instructional program and its super- 
vision. personnel, and needed research 
are also reported. A bibliography cites 
89 items. (JD) 

ABSTRACT 11087 

EC 01 1087 ED 025 068 

Publ. Dale 66 393p. 

Koestler, Frances A.. Ed. 

The Comatac Report: Standard* for 
Strengthened Service*. 

National Accreditation Council Fot 
Agencies Serving The Blind And Visual- 
ly Handicapped, New York, New York, 
Commission On Standards And Accre- 
ditation Of Services For The Blind 
EDRS not available 

National Accreditation Council For 
Agencies Serving The Blind And Visual- 
ly Handicapped, Suite 501, 84 Fifth 
Avenue, New York, New York 1001 I. 

Descriptors; exceptional child services; 
visually handicapped; standards; admin- 
istration; administrative policy; admin- 
istrative principles; confidential records; 
nondiscriminatory education; tuition; 
educational programs; library services; 
visually handicapped mobility; rehabili- 
tation centers; sheltered workshops; so- 
cial services; personnel; physical facili- 
ties; public relations; financial policy; 
agencies; blind; partially sighted; Com- 
mission on Standards and Accreditation 
of Services for the Blind; COMSTAC; 
National Accreditation Council for 
Agencies Serving the Blind and Visually 
Handicapped 

Printed in large type and intended for 
agencies serving blind and visually 
handicapped persons, the report reviews 
the accomplishments of the Commission 
on Standards and Accreditation of Serv- 
ices for the Blind (COMSTAC) and the 
organizational structure plans for its 
replacement body, the National Accre- 
ditation Council for Agencies Serving 



the Blind and Visually Handicapped. 
Statements on policies and principles 
treat confidentiality, fees, and non dis. 
crimination, which are incorporated 
into the following 12 standards reports 
by a system of cross-reference. The five 
sets of standards for administration con- 
cern agency function and structure, fin- 
aneial accounting and service reporting, 
personnel administration and volunteer 
service, physical facilities, and public 
relations and fund raising. Seven stand- 
ards reports for service programs consi- 
der the areas of education, library, ori- 
entation and mobility, rehabilitation 
centers, sheltered workshops, social 
services, and vocational services. Eaeh 
set of standards is preceded by an index 
of its contents and followed by an 
appendix of references. A directory lists 
periodicals, publishers, and reference 
sources. ( Author/I. H) 



ABSTRACT 11291 

BC 01 1291 ED 024 187 

Publ. Date 66 #3p. 

Sheltered Workshop*; A Handbook. 
National Association Of Sheltered 
Workshops And Homebound Programs, 
Inc., Washington, D. C. 

Vocational Rehabilitation Administra- 
tion (DHEW), Washington, D. C. 

EDRS not available 

National Association Of Sheltered 
Workshops And Homebound Programs, 
Inc., 1522 K Street, N. W., Washington, 
D. C. 20005. 

Descriptors: exceptional child services; 
vocational rehabilitation; program plan- 
ning; administration; personnel: stand- 
ards; sheltered workshops; labor legisla- 
tion; administrator guides; special serv- 
ices; handicapped; adults 

Source materials for the establishment 
and maintenance of sheltered workshop 
programs is arranged in chronological 
oixler. Aspects described include plan- 
ning considerations, how to get started, 
program of services, operating the work- 
shop, personnel, stale and federal labor 
laws, workshop standards, and the fu- 
ture of the workshop. Appendixes prov- 
ide job descriptions and specifications, 
cost determination procedures, break- 
even point analysis, a list of regional 
offices, a model constitution, a glossary 
of terms, and a bibliography of 25 items. 
(LE) 
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EC 01 1320 
Publ. Date 67 
Baumgartner, Bernice 
erine D. 

Administering Classes 
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ed: What Kind* of Suporvimirn Are 
Needed? 

EDRS not available 

The John Day Company. Inc.. 62 West 
45th Street. New York. New York 
100.16 ($3.95). 

Descriptors: exceptional child educa- 
tion; mentally handicapped; administra- 
tion; teacher selection; special classes; 
administrative personnel; supervisors; 
principals; special programs; teachers; 
curriculum development; physical facili- 
ties; inservice teacher education; voca- 
tional counseling; community programs; 
identification; community planning; in- 
structional materials; parent education 

Written chiefly for a wide variety of 
specialists who have responsibility for 
special educational provisions for men- 
tally retarded pupils, the book also is 
intended for general school and special 
education administration courses. Each 
chapter starts with a set of guiding 
principles, followed by expanded exam- 
ples. and concludes with a summary 
which highlights the substance of the 
chapter. The topics which arc explored 
include a program design for continuity; 
identification *nd characteristics of the 
mentally retarded: the teacher as basis 
for an effective curriculum; the role of 
the principal and of the special educa- 
tion supervisor; the school environment, 
including the physical plant, supplies, 
and equipment; inservicc education for 
teachers; parent education; vocational 
counseling; and community planning, 
programs, and projects. Listings arc 
provided of 120 references, 19 films 
(with annotations), and 1 2 publishers* 
books for elementary and secondary 
classes. Appendixes present cumulative 
records, special forms for administra- 
tors* use, and special teacher prepared 
materials. (DF) 

ABSTRACT 11509 

EC 01 1509 ED 029 407 

Publ. Date 68 185p. 

Special Study Institute for Adminis- 
trators of Special Education (Sacra- 
mento, October 30-Novcmber 3, 
1967). 

University Of Southern California, Los 

Angeles. Instructional Materials Center 

For Special Education 

California State Department Of Special 

Education, Los Angeles. Division Of 

Special Schools And Services 

EDRS mf.hc 

Descriptors; exceptional child educa- 
tion; administration; curriculum; state 
programs; personnel; program planning; 
administrator role; behavior change; 
teacher certification; curriculum devel- 
opment; educational finance; state aid; 
federal aid; mentally handicapped; pres- 
chool programs; teacher recruitment; 
community resources; state legislation; 
California 

The proceedings include the following: 
three papers on state finance; six on 
state legislation; 10 on state, county, and 
community resources; two on special 
education administration; seven on re- 



cruitment problems and training of per- 
sonnel; and 1 1 on curriculum and pro- 
gram planning. Keynote and banquet 
addresses treat administrative problems 
and new developments and trends. (l.F.) 

ABSTRACT 11530 

EC 01 1530 F.D 029 432 

Publ. Date 68 74p. 

Thomas, Janet K. 

How to Teach and Administer Classes 
for Mentally Retarded Children. 

EDRS not available 

T. S. Denison & Company, Inc., 5100 
West 82nd Street, Minneapolis. Minne- 
sota 55431 ($4.98). 

Descriptors; exceptional child educa- 
tion; mentally handicapped; administra- 
tor responsibility; teacher role; parent 
participation; learning characteristics; 
staff role; facility requirements; special 
classes; identification; class size; admis- 
sion (school); parent education; school 
schedules; curriculum planning; student 
evaluation; parent teacher conferences; 
instructional materials; student records; 
teaching methods 

Elements involved in the teaching and 
administering of classes for the mentally 
retarded arc discussed, and the school 
program is described. The administra- 
tor's role and areas of concern arc 
detailed: and parent teacher conferences 
are considered, with six guide sheets and 
an outline provided. The following arc 
treated: teacher qualifications, educa- 
tion, and duties; instructional classroom 
materials; primary and intermediate 
special classes; and classroom research. 

A section concerning cooperation in the 
learning process and intended for re- 
production for parent education distri- 
bution is included. (JD) 

ABSTRACT 11690 

EC 01 1690 ED 030 245 

Publ. Date 67 217p. 

Gearhcart, B. R. 

Administration of Special Education; 
A Guide for General Administrator** 
and Special Educator**. 

EDRS not available 

Charles C Thomas, Publisher, 301-327 
East Lawrence Avenue, Springfield. Illi- 
nois 62703 ($8.50). 

Descriptors; exceptional child educa- 
tion; administration; administrator re- 
sponsibility; program development; 
mentally handicapped; professional per- 
sonnel; financial support; school dis- 
tricts; cooperative programs; state super- 
visors; physicians; vocational counsel- 
ing: program evaluation; legislation; 
teacher education; handicapped child- 
ren; organizations (groups); public rela- 
tions; administrative problems; Los An- 
geles Study 

A guide for general and special educa- 
tion administrators presents an overview 
of special education programs. World- 
wide development of special school pro- 
grams and the present scope of special 
education are considered. Also consi- 
dered arc the following: finances; coop- 
erative special education districts; prob- 



lem areas in administration; growing 
interest in administration; duties of local 
administrators; special education leader- 
ship at the local level; the role of 
physicians and vocational rehabilitation 
counselors; and five suggestions for edu- 
cators. lulward Meyen discusses pro- 
gram development for ihe mentally re- 
tarded. Appendixes include the summa- 
ry. conclusions, and recommendations 
of a study in Los Angeles and a program 
for the preparation of professional per- 
sonnel in the education of handicapped 
children. Twenty- nine general and 27 
curriculum references are cited. (JK) 

ABSTRACT 11974 

EC 01 1974 FI) (131 006 

Publ. Date May 6S I20p. 

Birch, Jack W.. Ed. 

Tor Organizing mid Adminis- 
tering S|»eeial Kilneulinn; Proceed- 
ing* of ii < Inoperative \Vnrk-C.nnfer- 

eiiee I Lodge. Di-llno. Ohio, 

Muv 9-10, 1968). 

Ohio State Department Of Education. 
Columbus. Division Of Special Educa- 
tion 

Office Of Education <011 EW). Washing- 
ton, D. C. 

EDRS mf.hc 

Descriptors: exceptional child educa- 
tion; administration; program planning; 
handicapped children; classification; 
grouping (instructional purposes): 
professional personnel; educational fa- 
cilities; program evaluation: legislation: 
technology; regional programs; insiruc- 
tional materials centers; identilication; 
vocational education; learning disabili- 
ties; demography; administrator respon- 
sibility; state programs 

Papers included are the following: de- 
sign for organizing and administering 
special education by Paul R. Ackerman 
and William C. Cieer; indications of 
patterns and trends in special education, 
by Marvin e. Beckman; the organization 
of special education services, by John 
W. Kidd; and organization and adminis- 
tration of special education, by llarrie 
M. Sc 1 /.nick. Other topics discussed are 
the national legislative and administra- 
tive scene, the problem of built-in atti- 
tudes of educators, directions lor 
change, mobilization of multi -discipli- 
nary resources and their utilization for 
fill lill me nt of the special needs of the 
exceptional child, reactions to the pap- 
ers and presentations, and a discussion 
session among conference participants 
and consultants. tl.E) 

ABSTRACT 21077 

EC 02 1077 ED N.A. 

Publ. Dale Jan 64 lOlp. 

Standards for Slate Residential Insti- 
tutions for The Mentally Retarded. 
Monograph Supplement. 

A AMD Project On Technical Planning 
In Mental Retardation. Columbus, Ohio 
National Institute Of Mental Health 
(DHEW), Washington, D. C. 

EDRS not available 

American Association On Mental Defi- 
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Exceptional Child Bibliography Series 



cicncy, I*. O. Box 96, Willimantic. Con- 
necticut 06226 ($3.00). 

American Journal Of Mental Deficien- 
cy; V68 N4 Jan 1964 

Descriptors: exceptional child services; 
mentally handicapped; standards; insti- 
tutions; residential schools; public facili- 
ties: administrator guides; institutional 
facilities; ease records; institutional per- 
sonnel; evaluation criteria; special serv- 
ices; physical facilities; educational pro- 
grams; employment qualifications; ad- 
mission criteria; administrative policy 

A manual of standards, offering reason- 
able levels of operation, is presented and 
is considered attainable in state institu- 
tions by 1974 without disruption to the 
economy of any state. The minimal 
standards involving the philosophy, 
practices, and goals of institutions are as 
specific as possible. Included are stand- 
ards on management services, admission 
and release, institutional programing, 
personnel, training and staff develop- 
ment, physical plant, records, repotting, 
and research. (I.E) 

ABSTRACT 21987 

EC 02 1987 ED 036 000 

Publ. Date 69 107p. 

Freeland* Kenneth H. 

High School Work Study Program for 
the Retarded; Practical Information 
for Teacher Preparation and Program 
Organization and Operation. 

EDRS not available 

Charles C Thomas. Publisher, 301-327 
East Lawrence Avenue, Springfield, ,l li- 
nois 62703. 

Descriptors: exceptional child educa- 
tion; mentally handicapped; work study 
programs; program planning; adminis- 
trator guides; program administration; 
classroom arrangement; recordkeeping; 
records (forms); teacher qualifications; 
school community relationship; infor- 
mation dissemination; instructor coordi- 
nators; interviews; employers; educable 
mentally handicapped; vocational edu- 
cation; labor laws; public relations 

Intended for both school and nonschool 
personnel, the text treats work stur l y 
programing for educable mentally hand- 
icapped students at the secondary level. 
Information is provided concerning the 
structure and objectives of work study 
programs as well as the required compe- 
tencies and responsibilities of the teach- 
er-coordinator. Guidelines arc included 
for setting up a new program, for organ- 
izing the classroom for program instruc- 
tion, and for developing a record system, 
a school-public information plan, and a 
system to interview prospective employ- 
ers. Program operation is defined in 
terms of legal requirements, employ- 
ment limitations, and time allocation for 
the teacher-coordinator's duties. Further 
guidelines for conducting the program 
specify means of maintaining effective 
relations and suggestions for the substi- 
tute teacher. Reports and forms arc 
listed and samples of them are append- 
ed. UD) 
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ABSTRACT 22261 

EC 02 2261 ED N.A. 

I*r hi. Date 69 48p. 

SiittCh, Carl 11. And Others 

*ding Problem* and the Environ- 
ment: The Principal** Role. Target 
Series Hook One — The Principal. 
Indiana University. Bloomington 
Office Of Education (DHEW). Washing- 
ton. D. C.. Bureau Of Research 
EDRS not available 

International Reading Association. 6 
Tyre Avenue, Newark, Delaware 19711. 

Descriptors; exceptional child educa- 
tion; reading; reading diffietilty; reading 
programs reading research; principals; 
environmental influences; program plan- 
ning; community involvement; measure- 
ment techniques; case studies (educa- 
tion); administrator guides; remedial 
reading; remedial reading programs; ed- 
ucational diagnosis; Detroit (Michigan); 
Portsmouth (Virginia); Indianapolis (In- 
diana) 

Designed to give school principals ideas 
about environmental causes of reading 
problems and to suggest adjustments by 
schools, the monograph summarizes re- 
search, describes new and successful 
programs, and makes recommendations 
for "citing up programs. Relationship of 
home environment to reading is dis- 
cussed. Examples of programs designed 
to overcome environmental deficiencies 
are described. Information is provided 
on problems and techniques involved in 
measuring and evaluating reading per- 
formance. Steps in establishing reading 
programs are listed. The appendix pre- 
sents a summary of research on adminis- 
trative arrangements for overcoming 
reading problems. Other monographs in 
this scries on reading disabilities arc 
directed toward the teacher, the reading 
specialist, and the administrator. (MS) 

ABSTRACT 22262 

EC 02 2262 ED N.A. 

Publ. Date 69 55p. 

Smith, Car) B. And Others 
K*lakli*hing Central Reading Clinics: 
The Administrator** Role, Target Se- 
rb** Book Two-The Adminintrator. 
Indiana University, Bloomington 
Office Of Education (DHEW), Washing- 
ton. D. C., Bureau Of Research 
EDRS not available 

International Reading Association. 6 
Tyre Avenue, Newark, Delaware 19711. 

Descriptors: exceptional child educa- 
tion; educational diagnosis; learning dis- 
abilities; reading; reading difficulty; 
reading programs; reading research; 
program planning; case studies (educa- 
tion); administrator guides; administra- 
tor role; remedial reading; reading clin- 
ics 

Designed for superintendents and other 
top-level administrators, the monograph 
identifies severe reading disabilities, de- 
scribes types of clinics or diagnostic 
centers, and provides helpful data con- 
cerning establishment of reading clinics. 
Characteristics of severely disabled 



readers are described. The work of both 
university clinics a ml public school clin- 
ics is discussed and sketches of some 
school clinics arc provided. Considera- 
tions in setting up a clinic program are 
discussed including selection of children, 
testing, staffing and training, services, 
cost, facilities, and coordination. Steps 
for setting up a clinic are listed. Appen- 
dixes include a sample book list for a 
reading clinic, a listing of university 
reading clinics that treat severe reading 
disabilities, and a summary of research 
on overcoming reading problems. Other 
monographs in this scries on leading 
disabilities ate directed toward the 
teacher, the reading specialist, and the 
principal. (MS) 

ABSTRACT 22548 

EC 02 2548 ED 038 819 

Publ. Date (69) 2()p. 

Russell. Robert W. 

Administrative Design and Organiza- 
tional Procedure* for Working with 
Educationally Handicapped Children, 
EDRS rnf.hc 

An Address Presented To The American 
Association Of School Administrators 
(Atlantic City. New Jersey. February 16, 
1970). 

Descriptors: exceptional child educa- 
tion: learning disabilities; educational 
needs; intervention; learning character- 
istics; identification; educational pro- 
grams; resource teachers; professional 
personnel 

Children with learning disabilities arc 
considered with reference to educational 
needs, professional knowledge, charac-* 
tcristics, definition, and incidence. Ad- 
ministrative solutions are then delineat- 
ed, including early identification, special 
classes, resource rooms, supportive and 
consulting personnel, inservice educa- 
tion for regular class teachers, and longi- 
tudinal program ine ranging from pres- 
chool through h'£' -\bool. (JD) 

ABSTRACT 22580 

EC 02 2580 ED 038 823 

Publ. Dale 70 45p. 

Mooney, Thomas J. 

Special Education: Developing a 

Comprehend ve Program. Croft l^eail- 
er*hip Action Folio Number 24. 

EDRS not available 

Croft Educational Services. Inc.. 100 
Garfield Avenue. New London. Con- 
necticut 063 20. 

Descriptors: exceptional child educa- 
tion; administ ration; program planning; 
administrator guides; handicapped 
children; supervisors; department direc- 
tors (schools); school superintendents; 
educational programs; program develop- 
ment 

Three-part guidelines detail the develop 
ment of a comprehensive special educa- 
tion program. The first part, dealing 
with planning and other administrative 
tasks, is addressed to the superintendent; 
the second, outlining ’.he actual mcchan- 
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ics of establishing a program, is for the 
special education director; and the third, 
covering day to day operation of the 
program, is for the classroom supervi- 
sor. Each part includes six or seven 
exhibits. (J l)| 

ABSTRACT 22587 

EC 02 2587 HD N.A, 

I'ubl. Date 70 4Kp. 

(iulcl«*lim*j» for tin* Collation, Maintc- 
nunce, and l)i**cminutioit of Pupil 
Uncords. 

EDRS not available 
Russell Sage foundation, 230 Park Ave- 
nue. New York. New York 10017. 

Report Of A Conference On The H.nical 
And l.egal Aspects Of School Record 
Keeping (Sterling forest. New York, 
May 25-28. 1969). 

Descriptors: recordkeeping; data collec- 
tion; conlidcntial records; student re- 
cords; reports; administrator guides; 
classification; case records; records 
(forms) 

Resulting from a conference on ethical 
and legal aspects of school record keep- 
ing, the report presents a set of guide- 
lines for formulating school policies 
about pupil records. Specific topics 
treated are col lee t ion of data, classifica- 
tion and maintenance of data, adminis- 
tration of security, and dissemination of 
information regarding pupils. Included 
is information to aid in the interpreta- 
tion and implementation of the guide- 
lines. Hypothetical cases are provided. 
Sample forms are included, (MS) 

ABSTRACT 22880 

EC 02 2880 HD 040 532 

Publ, Date 70 58p, 

llandlMMik for Administrators; A 
Guido for Program* for the Mcntully 
Hcturdrd. 

Tennessee State Department Of Hduca- 
tion, Nashville 
EDRS mf,hc 

Descriptors: exceptional child educa- 
tion; state programs; mentally handi- 
capped; administrator guides; program 
administration; educable mentally hand- 
icapped; trainable mentally handi- 
capped; educational programs; program 
evaluation; Tennessee 

Guidelines arc provided for the develop- 
ment and operation of Tennessee pro- 
grams for the menially handicapped. 
Information on the two separate cduca- 
blc and trainable programs covers goals, 
administration, and instructional pro- 

gram. Guidelines for evaluation arc also 
presented; a list of services is appended, 
(JD) 

ABSTRACT 22903 

EC 02 2903 ED 040 555 

Publ, Date 69 52p, 

Mcicrhcnry, W esley C. 

Planning Evaluation of Spe- 
cial Edur Program*: A Re- 

Miiiree Giiioe. 

Nebraska University, Lincoln 



Office Of Education (DHEW), Washing- 
ton. D. C. Bureau Of Education For 
The Handicapped 
EDRS mf.hc 

OEG-O-9* 372160-3553(032) 

Descriptors: exceptional child research; 
administration; program evaluation; 
evaluation techniques; educational pro- 
grams; educational objectives; program 
planning; educational finance; consult- 
ants; resource centers; information dis- 
semination 

Developed along with a tape-slide pack- 
age. the guide covers evaluation of spe- 
cial educational programs. Robert Mc- 
Intyre discusses evaluation for decision 
making; Victor Baldwin considers 
sources of help and how to use them; 
and Helmut Hofmann treats objectives 
as guidelines for action, data collection, 
and budget planning and evaluation. 
Wesley Meierhenry describes what and 
when to evaluate as well as reporting 
and dissemination; he also lists refer- 
ences on evaltur ion. (JD) 

ABSTRACT 23433 

EC 02 3433 ED 041 404 

Publ. Date Jim 68 23 5p. 

Gibbons, Patrick 

Administrator'* Handbook for Spi-cial 
Education in Ohio'* .School*. 

Ohio State Department Of Education, 
Columbus, Division Of Special Educa- 
tion 

EDRS mf.hc 

Descriptors: exceptional child educa- 
tion; handicapped children; stale pro- 
grams; administration; standards; legis- 
lation; administrator guides; profession- 
al personnel; therapy; instructional ma- 
terials; special services; residential 
schools; aurally handicapped: physically 
handicapped; neurological ly handi- 
capped; educable mentally handicapped; 
visually handicapped; emotionally dis- 
turbed; Ohio 

Designed as a reference to help school 
aeminist raters provide programs and 
services for exceptional children in 
Ohio, the handbook contains general 
information on the following: state laws 
for special education, role and function 
of the professional staff, registration of 
educational materials for the visually 
handicapped, the federal program for 
purchase of textbooks and materials foi 
the visually handicapped, policies and 
reporting procedures on research and 
demonstration projects, admission pro- 
cedures for the Ohio Schools for the 
Blind and for the Deaf, procedures for 
pre-approval of units, the Special Educa- 
tion Instructional Materials Center, 
preparation of professional personnel in 
the education of handicapped children 
(Public Law 85-926, as amended), and 
federal assistance for the education of 
handicapped children under Title VI- A, 
Elementary and Secondary Education 
Act, Public Law 89-10, as amended. 
Program standards and procedures arc 
specified for individual instructional 
services, transportation of handicapped 
children, boarding homes for physically 
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handicapped children, legal dismissal 
from school, and for units for the follow- 
ing exceptional children and services: 
deaf, hard of hearing, crippled, visually 
handicapped, neurological ly handi- 

capped, emotionally handicapped, ediic- 
able mentally handicapped, speech and 
hearing therapy, child -study services. 
(JD) 

ABSTRACT 23557 

EC 02 3557 HD 042 290 

Publ. Date Nov 69 37p. 

The Hole of the Public School Admin* 
i*tralor Belated to Sprrinl Ed unit ion 
Program*. Proceedings of lln Special 
Study ln*liiule ( We*tche*ter County, 
New York, November I 3- 1 5, 1969). 
State University Of New York, Albany. 
State Education Department 
EDRS mf.hc 

Descriptors: exceptional child research; 
educational administration; administra- 
tive personnel; administrator attitudes; 
institutes (training programs); special 
classes; regular class placement; inser- 
vice education; Special Education Ad- 
ministration Task Simulation Game 

Nineteen general education administra- 
tors with no special education training 
or experience the majority of them 
building principals, attended a special 
study institute. There they participated 
in the SEATS (Special Education Ad- 
ministration Task Simulation) Game, 
developed hy Daniel Sage fur use in 
training special education administra- 
tors. A semantic differential test of 10 
concepts depicting issues in special edu- 
cation (integration and coordination) 
was administered at the beginning and 
end of the institute; change in the de- 
sired direction resulted for nine of the 
concepts and statistically significant 
change for three of them. On an inter- 
view schedule given at the institute’s 
close, a number of participants made 
verbal commitments to actual behavior- 
al changes. (JD) 

ABSTRACT 30017 

EC 03 0017 ED 043 143 

Publ. Dale 70 I74p. 

Younic, William J., Ed.; Goldberg. I. 
Ignacy, Ed. 

Special Education in the Reside nliu I 
Setting, Proceeding* of the Special 
Study Institute (Columbia Univer*ity, 
New York, New York, June 30-July 
18, 1969). 

Columbia University, New York, New 
York. Teachers College 
Office Of Education (DHEW). Washing- 
ton, D. C.« Division For Handicapped 
Children And Youth 
EDRS mf.hc 

Descriptors: exceptional child services; 
mentally handicapped; institutional ad- 
ministration; administrative policy; resi- 
dential centers; residential schools; insti- 
tutionalized (persons); conference re- 
ports; exceptional child education 

Reported arc the proceedings of a 
three -week conference for special educa- 
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lion administrators working with educa- 
tional programs for the institutional i/.ed 
mentally handicapped. Conference pap- 
ers included arc: llic Rote of a Residen- 
tial facility in Modern Society, by Rob- 
ert Dcntlcr, The Present Nature of Resi- 
dential Populations, by Harvey ping- 
man; Multidimensional Problems of Ad- 
ministration in a Residential Setting, by 
llarvcy Stevens; and The Current Status 
of Education in Residential Centers in 
the U.S., by Wesley White. Also present- 
ed arc The Educational Roles of a 
Residential Center, by David Rosen; 
Assessment and Placement, by Margaret 
Jo Shepherd; Administrative Implica- 
tions for Education at Various Ability 
Levels, by Robert Erdman; Resources 
for Implementing the Administrative 
Model, by Philip Roos; and An Admin- 
istrative Model for the Residential Set- 
ting-An Application of Open System 
Theory, by Arthur Lewis. Appended arc 
a summary of group problems, reactions 
to problem solving, and a list of confer- 
ence participants. (KW) 



ABSTRACT 30038 

EC 03 0038 ED 043 163 

Publ. Date 70 97p. 

Erdman, Robert L. And Others 
The Administration of Programs for 
KiluruhU* Krtnrded Children in Sniull 
School Systems. 

Council For Exceptional Children. Ar- 
lington, Virginia 
KDRS mf 

Council l or Exceptional Children. 14 1 1 
South Jefferson Davis Highway. Suite 
900, Arlington, Virginia 22202 ($3.75). 

Descriptors: exceptional child educa- 
tion; edtieahle mentally handicapped; 
program administration: administrative 
organization; elementary schools; ad- 
ministrative policy: class size: admission 
criteria; curriculum; program develop- 
ment: rural school systems; county 
school systems; small school systems 

Administrative concerns of programs for 
edueahle mentally retarded children in 
small school systems arc discussed be- 
ginning with preliminary steps of pro- 
gram promotion and development of 
program rationale. The selection of 
children is explored in areas of screen- 
ing methods, individual evaluations, im- 
plications of student characteristics, and 
criteria for placement in special classes. 
Also described arc the organization of 
classes and related organizational prob- 
lems along with the development of 
curriculum and program activities. Var- 
ious programing approaches and organi- 
zational patterns provided include coop- 
erative programs, contract services, in- 
termediate units, itinerant personnel, 
summer programs, and work study pro- 
grams. Appendixes contain listings of 
state associations for the retarded, the 
Special Education IMC/RMC network, 
curriculum resources, resource texts, ed- 
ucational fdms, parent resources, sug- 
gested equipment and supplies, and sam- 
ple forms to be used in special education 
programing. (RD) 



ABSTRACT 30271 

EC 03 0271 EDN.A. 

Publ. Date 70 |08p. 

Provus, Malcolm And Others 
Evaluation for Administrative Action. 
EDRS not available 

Journal Of Research And Development 
In Education; V3 N4 IH-108 Sum 1970 

Descriptors; educational administration; 
adminhtrator evaluation; evaluation 
n>cthods; evaluation needs; administra- 
tive principles; decision making; man- 
agement systems; program evaluation 

Articles in the journal address them- 
selves to the question: What is educa- 
tional evaluation and how is it conduct- 
ed? Contributions include E'vahiation 
for Decision-Making, Choice, and Val- 
ue. by Malcolm Provus; Management 
Control Theory as the Content for Edu- 
cational Evaluation, by Desmond Cook; 
Curriculum Evaluation as Decision- 
Making Process, by Garlic Eorchand; 
Management Models and Educational 
Evaluation, by G. Edward l.undin and 
Gordon Welly; From Evaluation Theo- 
ry Into Practice, by Howard Merriman; 
More Effective Educational Research 
Through the Use of Process Evaluation 
Techniques, by Edward Brown; Condi- 
tions for the Use of PPB, by Richard 
Eogcl; Evaluating the On-Going Public 
School Program, by Laurie Dancy; To- 
ward a State System of Evaluation, by 
Malcolm Provus; and Evaluation in a 
Multi-Level Agency, by Esther Kresh. 
(KW) 



ABSTRACT 30333 

EC 03 0333 EDN.A. 

Publ. Dale 61 |23p. 

Connor, Leo E. 

Administration of Special Education 
Programs. 

EDRS not available 

Teachers College Press, Columbia Uni- 
versity. New York, New York 10027 
($2.95). 

Descriptors: exceptional child educa- 
tion; administration; administrative or- 
ganization; administrator role; program 
descriptions 

Dealing with administrative practices in 
special education, the monograph indi- 
cates major problem areas and offers 
some solutions through examples of suc- 
cessfully operated programs. An over- 
view of special education administration 
considers the nature, extent, status, and 
resources of special education, adminis- 
trative duties, and selection of adminis- 
trators. Major divisions discuss adminis- 
trative structure, functions, and future 
problems and trends. Described arc five 
on-going programs in major cities. (KW) 



ABSTRACT 30428 

EC 03 0428 ED 043 992 

Publ. Dale 70 !04p. 

Special Education Administrative 
Handbook. 

Maine State Department Of Education, 

Augusta 

EDRS mf,hc 



Descriptors: exceptional child educa- 
tion; state programs; administrative or- 
ganization; handicapped children: pro- 
gram guides; state legislation; state fed- 
eral aid; instructional materials centers; 
program descriptions; financial support; 
Maine 

I he administrative handbook contains 
general information concerning Maine 
legislation relating to special education, 
state subsidy to special education pro- 
grams, Title VI (A) of the Elementary 
and Secondary Education Act. Public 
Law 85-926 related to preparation of 
professional personnel in special educa- 
tion. and the services of the Special 
Education Instructional Materials Cen- 
ter at I’Vmington State College. Pro- 
gram standards and procedures are de- 
scribed in the following areas; edueahle 
mentally handicapped, trainable mental- 
ly handicapped, emotionally handi- 
capped. hearing impaired, speech and 
language disorders, learning disabilities, 
visually impaired, home instruction, 
spccial/supplemental tutoring, hospital 
instruction, and special equipment. Gen- 
eral definitions, eligibility requirements, 
teacher qualifications, financial con- 
cerns. application procedures, and and 
various student forms are provided for 
each area. (RD) 

ABSTRACT 30435 

FIG 03 0435 ED 043 999 

Publ. Date Jan 70 97p. 

Administrative ProcoiltiwH for the 
Special Education Program. 

Colorado State Department Of Educa- 
tion, Denver, Division Of Special Edu- 
cation Services 
EDRS mf.he 

Descriptors; exceptional child educa- 
tion; administrative policy; state pro- 
grams; program descriptions; adminis- 
trator guides; administrative organiza- 
tion; admission criteria; supervision; 
evaluation; work study programs; state 
legislation; records (forms); Colorado 

The report of the administrative proce- 
dures for the special education programs 
in Colorado contains definitions of the 
handicapping conditions, the organiza- 
tion of programs evolving from the 
handicap categories, standards of stu- 
dent eligibility, and broad standards of 
program approval criteria. Specific pro- 
grams are described including the hospi- 
tal or home instruction, the multiply 
handicapped program, work study pro- 
grams in senior high schools, foster 
home maintenance and responsibilities, 
and programs of specialty areas such as 
arts and crafts. Concerns of administra- 
tion and supervision, evaluation tech- 
niques, special tiansportation, program 
reimbursement, cooperative services, 
and the District Plan are presented. 
Appendixes provide the Handicapped 
Children Education Act of Colorado, 
numerous special education forms, and 
a sample program approval form. (RD) 

ABSTRACT 30595 

EC 03 0595 ED 044 010 

Publ. Date 70 730p. 

Mcisgeier. Charles H.; King. John D. 
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Tin* IVum'im of S|H*riul Education 
Administration. 

HORS not available 

International Textbook Company. 
Scranton. Pennsylvania 18515 ($10.50). 

Descriptors: exceptional child educa- 
tion; administration; administrative or- 
ganization; educational planning; ad- 
ministrative policy; federal legislation; 
educational trends; conceptual schemes; 
administrator role; educational technol- 
ogy; comparative education; profession- 
al education 

The collection of papers concerning as- 
pects of special education administra- 
tion contains five articles on conceptual 
frameworks for the organization of spe- 
cial education services. Twelve papers 
examine organizational and administra- 
tive strategics and models such as coor- 
dination of services and special educa- 
tion services appropriate to sparsely 
populated areas. Federal programing 
and legislation are discussed in five 
writings, and national perspectives and 
trends are traced in three articles. The 
role, preparation, and standards of the 
special education administrator arc ex- 
plored in six papers. Also included arc 
five contributions concerning education- 
al facilities and technology, and two 
relating to international perspectives. 
Characteristics, preparation, staffing, 
and research on special education per- 
s ire represented by four articles. 

All extijnivc annotated bihliography is 
p;>wided. (RD) 



ABSTRACT 30623 

EC 03 0623 ED 044 860 

Publ. Date 69 5 Ip. 

Calovini. Gloria 

The Principal Ivooku al C.Iohhc* for ihe 
Phynicnlly Handicapped. 

Illinois State Office OfThc Superintend- 
ent Of Public Instruction. Springfield 
EDKS mf 

Council Por Exceptional Children. 141 1 
South Jefferson Davis Highway. Suite 
900. Arlington. Virginia 20202 ($1.50). 

Descriptors: exceptional child educa- 
tion; physically handicapped; special 
health problems; special classes; admin- 
istration; administrator role; services 

The booklet is designed for the principal 
with little background in special educa- 
tion who is responsible for administer- 
ing a class for the physically handi- 
capped in his building, or must super- 
vise home or hospital classes. Essential 
elements of specialized services arc de- 
scribed. Covered arc definitions of hand- 
icapping conditions and their implica- 
tions. and discussions of educational 
programs (residential and day), place- 
ment (team responsibility, records), edu- 
cational provisions (facilities, equip- 
ment. materials), ancillary services 
(speech correction, physical thcrapv. oc- 
cupational therapy, transportation), and 
administrative responsibilities (schedul- 
ing. supervision). (KW) 



ABSTRACT 30850 

EC 03 0850 ED N.A. 

Publ. Date Dec 70 7p. 

Henley, Charles K. 

A View of the Field Experience in 
Special Ed ural ion Administration. 
EDRS not available 

Exceptional Children; V37 N4 P275-8I 
Dec 1970 

Descriptors: administration; internship 
programs; practictims; program descrip- 
tions; supervisory training; graduate 
study; administrator intern 

The field placement is one of the univer- 
sal elements presently found in USOE 
supported college and university pro- 
grams for the preparation of special 
education administrators. This article 
presents a general discussion of the field 
placement, a description of the field 
placement program as developed at 
Michigan State University, and some 
observations with regard to this aspect 
of present university programs. (Author) 

ABSTRACT 31298 

EC 03 1298 HD N.A. 

Puhl. Date Jan 71 24p. 

Smith. Carl II. And Others 
The Prinripnl and the Heading | l r«. 
gram: A Special Section (Six Arti- 
cles). 

EDRS not available 

National Elementary School Principal; 
V50 N3 1*34-57 Jan 1971 

Descriptors: exceptional child educa- 
tion; administrator role; reading; read- 
ing difficulty; learning disabilities; envi- 
ronmental influences; elementary educa- 
tion; on the job training; volunteers; self 
concept 

A series of articles dealing with the 
principal and the reading program is 
presented. Such areas as environmental 
reading problems, guidelines for remedi- 
al reading in elementary schools, learn- 
ing disabilities, reading and self concept, 
and administrator's workshop on volun- 
teer on-the-job training arc covered. 
(CD) 

ABSTRACT 31353 

EC 03 1353 HD N.A. 

Publ. Date Jan 71 5p. 

Burello, LconardC.; Sage, Daniel D. 

A Behavior Preference Inventory for 
S|M*cial Education Administrator*. 
EDRS not available 

Exceptional Children; V37 N5 P365-9 
Jan 1971 

Descriptors: exceptional child educa- 
tion; administrator evaluation; psychol- 
ogical needs; evaluation methods; hc- 
havior patterns; test construction; deci- 
sion making; Behavior Preference In- 
ventory 

The purpose of the study was the devel- 
opment and validation of an instrument, 
the Behavior Preference Inventory 
(BPI), to measure the need values of 
special education administrators, utiliz- 
ing Rotters social learning theory. The 



live need categories of recognition-sta- 
tus, protection dependency, dominance, 
independence, and love and affection, 
were examined in an experimental test 
suihple with which a validating instru- 
ment was used involving the administra- 
tor's subordinates. A normative sample 
involving membership of CASE (Coun- 
cil of Administrators of Special Educa- 
tion) contributed additional descriptive 
data. It is advocated that the DIM is 
useful as a screening device in related 
research on the relationship of need 
value to expectancy and situational de- 
terminants in decision making. It is also 
proposed that the instrument serve as a 
vehicle for the sensitization of adminis- 
trators to their personality investment in 
decision making. (Author) 

ABSTRACT 31527 

EC 03 1527 E|)046 447 

Publ. Date 70 U4p. 

Kxrcptioiial Children Co life re nre 
Papers: Administrative Procedures 

and Program Organization. 

Council Eor Exceptional Children. Ar- 
lington, Virginia 
EDRS mf.hc 

Papers Presented At The Northwest 
Regional Conference (Vancouver. Bri- 
tish Columbia, October 21-24. 1970). 

Descriptors: exceptional child educa- 
tion; administrative organization; pro- 
gram development; conference repeals; 
program design; multiply handicapped; 
mentally handicapped; work study pro- 
grams 

Administration procedures and program 
organization is the topical consideration 
of nine papers selected from those pre- 
sented at the CEC Northwest Regional 
Conference (Vancouver, British Colum- 
bia, October 2 1 -24. 1970). The presenta- 
tions include an introduction to interdis- 
trict conpcra lives; special education and 
government and problems in rural areas; 
work experience programs for the cduc- 
ablc mentally handicapped and a com- 
munity work study endeavor; programs 
for the multiply handicapped and a 
mult {discipline approach to the treat- 
ment of multiply handicapped children; 
and a description of a work oriented 
school for cducable mentally handi- 
capped. Other collections of papers from 
the conference have been compiled and 
are available as HC 031 525 (Ere and 
Inscrvicc Teacher Training), lit* 031 
526 (Social and Institutional Changes in 
Special Education), KC 031 528 (In- 
volvement of Parents in School Pro- 
grams). and HC 031 529 ( Teaching 
Strategies, Methods, and Instructional 
Materials). (CD) 

ABSTRACT 3161 1 

EC 03 1611 ED 046 465 

Publ. Date 71 I37p. 

A Program of Education for Kxrcp- 
I Iona I Children in Oklahoma. 
Oklahoma State Department Of Educa- 
tion, Oklahoma City. Division Of Spe- 
cial Education 

Bureau Of Elementary And Secondary 
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I* due at ion (DU I-W/OF.), Washington. 
IX t\ 

F.DRS tu f. tic 

Descriptors: exceptional child educa- 
tion: handicapped children; gifted; state 
programs; state legislation; school serv- 
ices; guidelines; educational programs: 
state standards: teacher eertilication; ad- 
ministration: Oklahoma 

The bulletin, detailing the Oklahoma 
program for the education of exception- 
al children, is intended to provide guide- 
lines for hoards of edueation. adminis- 
trators. special education teachers, and 
others involved in establishing and/or 
improving services for exceptional child- 
ren. StatcTaw. state board of education 
regulations, teacher qualifications and 
certification regulations, and administra- 
tive responsibilities are presented. Sepa- 
rate chapters elaborate upon details of 
definitions, identifieation. establishment 
of classes, classroom organization, and 
special education programs for the var- 
ious categories of handicaps and for the 
gifted. Also reviewed are the visiting 
counselor's role and activities, provision 
for guidance service:;, the role of the 
director of special education, and Title 
VI- A of the Elementary and Secondary 
Education Act of 1965. Regional and 
community guidance cr tilers are listed. 
IKW) 

ABSTRACT 31738 

l-:c: 03 1738 HI) 046 469 

l*u bl. Date 70 46p. 

A Handbook for Administrators: A 
Otiidr for Spi'cch and Hearing Pro- 
grams. 

Tennessee State Department Of Educa- 
tion. Nashville 
l-DRS mf.hc 

Descriptors: exceptional child services; 
speech handicapped; aurally handi- 
capped; state standards; school services; 
guidelines; administration; program 
planning; speech clinics; Tennessee 

Guidelines for establishing and develop- 
ing programs for speech and hearing 
impaired children are presented. The 
information is intended to be of value in 
planning, developing, administering, 
and evaluating programs in Tennessee 
public schools. Part I, for administra- 
tors. outlines standards and other infor- 
mation related to the following aspects 
of speech and hearing programs: types 
of positions, approval of schools, em- 
ployment standards, specialist certifica- 
tion, program initiation, administration, 
and roles of involved personnel and of 
the State Department of Education, fart 
2, a guide for speech and hearing spe- 
cialists. covers such topics ;» identifica- 
tion and eligibility of children, determi- 
nation of case load, scheduling, group- 
ing. and coordination time, fart 3 de- 
scribes and lists offices of ancillary agen- 
cies-! he Tennessee Department of fub- 
lic Health, and hearing and speech cen- 
ters. Information is also provided on the 
Tennessee School for the Deaf. (KW) 



ABSTRACT 31847 

EC 03 1847 EDN.A. 

Publ. Date 70 3l9p. 

Putnam, John F. t Comp.; Chismore, \V. 
Dale, Comp. 

Standard Terminology for Curriculum 
and Instruction In Local and State 
School Systems. 

Office of Education (DHEW). Washing- 
ton. D. C. 

EDRS not available 

Superintendent of Documents. U. S. 
Government Printing Office, Washington. 
D. C. 20402 (Cat. No. HE 5.223:23052) 
($3.00). 

Descriptors: administration; curriculum: 
information systems; information dissem- 
ination; standards; vocabulary; guide- 
lines; State Edueational Records and 
Reports Series 

Sixth in the State Educational Records 
and Reports Series of the U.S. Office of 
Education, the handbook presents a ba- 
sis for describing curriculum and instruc- 
tion in elementary, secondary, college, 
and adult education in the United States. 
The handbook, intended as a guide for 
local and state school systems, contains 
items of information used in keeping 
records and making reports about curric- 
ulum and instruction. It classifies and 
defines specific items of content, re- 
sources, and processes of curriculum 
development and instruction and includes 
additional terminology. Three basic kinds 
of information about the standard termi- 
nology of curriculum and instruction at 
various levels are provided: items of in- 
formation about organization, administra- 
tion, content resources, and processes of 
instruction; the subject matter of the 
curriculum; and related terminology and 
other considerations. (CD) 

ABSTRACT 31929 

EC 03 1929 ED 048 692 

Publ. Date 71 52p. 

Morse, William C. 

Classroom Disturbance; The Princi- 
pal's Dilemma. 

EDRS not available 

Council for Exceptional Children, 1411 
South Jefferson Davis Highway, Suite 
900, Arlington, Virginia 22202 ($2.00). 

Descriptors: administrator role; princi- 
pals; behavior problems; conflict resolu- 
tion; emotionally disturbed; socially ma- 
ladjusted 

How principals can be most effective in 
dealing with and serving emotionally dis- 
turbed or socially maladjusted pupils, 
while recognizing the demands and inter- 
ests of teachers and parents at the same 
time, is considered. Much of the success 
in moving ahead to serve disturbed chil- 
dren with new formats is said to depend 
upon the principal and how he facilitates 
whatever resources he has, particularly 
in the resolving of affective disputes. 
The discussion of this problem covers 
several topics: the new role of schools in 
prevention and rehabilitation, the types 
of maladjustment the principal can ex- 
pect to encounter among the students. 



and the special role of the principal in 
dealing with disturbed students and what 
he can do about particular children and 
his school in his capacity as a special 
educator. (KW) 

ABSTRACT 32032 

EC 03 2032 EDN.A. 

Publ. Date 70 I29p. 

Orznck. Louis H. and Others 
Administrative and Sociological Fac- 
tors In Organizing Change: Toward 
New Services for the Retarded. 

Parents and Friends of Mentally Retard* 
ed Children of Bridgeport. Inc., Con- 
necticut 

Social and Rehabilitation Service 
(DHEW), Washington. D. C.. Division 
of Research and Demonstration Grants 
EDRS not available 

Parents and Friends of Mentally Retard- 
ed Children of Bridgeport. lnc.» 4695 
Main Street, Bridgeport, Connecticut 
06606. 

Descriptors: exceptional child services: 
mentally handieapped; parent associa- 
tions; program evaluation: program 

effectiveness; change agents: community 
role; administrative organization; socio- 
cultural patterns; Connecticut 

The monograph is the fifth in a series 
concerning u 5 year federal demonstra- 
tion project undertaken by a parent or- 
ganization in Bridgeport, Connecticut, to 
broaden the range of services for the 
mentally handieapped in Bridgeport. The 
report considers the administrative and 
sociologieal factors that affected the 
efforts to pursue and organize change in 
the mental retardation services. A brief 
historical review of the sponsoring or- 
ganization and the project are provided; 
and a detailed analysis of the specific 
undertakings (greater independence for 
the retarded, enrichment of the educa- 
tional programs, day care, recreation 
programs) embodied in the proposal for 
the project is presented. Chapters deal- 
ing with the delivery of services to 
needs, conflicts that affect change, the 
functions of the volunteer parent asso- 
ciation in producing change, and the is- 
sues involved in change are included. In 
the final chapter, the project staff writers 
summarize the material presented and 
draw the conclusion that the community 
did not become involved in any signifi- 
cantly different way with the mentally 
handicapped as a result of the project. 
(CD) 

ABSTRACT 32039 

EC 03 2039 ED 048 719 

Publ. Date Dec 70 233p. 

The Development and Evaluation of 
Reality-Based Simulation Materials 
for the Training of Special Education 
Administrators In State Departments 
of Education. Final Report. 

Syracuse University, New York, Divi- 
sion of Special Education and Rehabilita- 
tion 

Bureau of Education for the Handi- 
capped (DHEW/OE), Washington, D, C. 

EDRS mf,hc 
OEG-0-70- 1290(603) 
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Descriptors: exceptional child research: 
administrator role; professional educa- 
tion; simulation; state departments of 
education; models; teaching methods; 
inservicc education 

A project was conducted to develop and 
evaluate a reality-based simulation model 
of the role of a special education admin- 
istrator in a state education agency, for 
use in the training of administrators of 
special education in state education agen- 
cies. Three specific objectives of the 
study were to develop a set of reality- 
based items based on observed situations 
in state education agencies, develop a 
training model using these items in a 
simulated environment approach, and 
assess the model's effect on trainees in 
the skill areas of information processing, 
sensitivity to issues, and organizing and 
planning. Implementation of the training 
model consisted of administering the 
materials to 23 new staff members of 
different state education agencies during 
a 2-week workshop. Evaluation instru- 
ments included interviews with subjects, 
completion of a written opinionnaire by 
subjects following the workshop, and 
administration of the Trial Problem Solv- 
ing Exercise to measure growth of skill 
in information processing, sensitivity to 
issues, and organizing and planning. 
Evaluation data showed the study suc- 
cessful in achieving the first two specific 
objectives (development of materials and 
use as training model), but no evidence 
confirmed the effectiveness of the simu- 
lation exercise on the three target skill 
areas. (KW) 



ABSTRACT 32042 

EC 03 2042 ED 049 565 

Publ. Date 70 86p. 

Special Education Handbook for 
School Administrators. 

Washington Office of the State Superin- 
tendent of Public Instruction. Olympia 
EDRS mf.hc 

Descriptors: exceptional child education; 
handicapped children; administrative pol- 
icy; guidelines; state standards; state leg- 
islation; architectural programing; admin- 
istrative organization; Washington 

The handbook for administrators of spe- 
cial education programs in the state of 
Washington covers the philosophy and 
administration of special education, de- 
fining the areas of state, local, and joint 
administrative responsibilities. Guidelines 
for special programs for the handicapped 
arc set forth, specifying the definition, 
eligibility requirements, class load, pro- 
graming, and facilities and equipment for 
each exceptionality. Also delineated are 
the components of specialized school 
services for the handicapped. Appended 
arc a guide for superintendents and 
directors in employing special personnel, 
state laws pertaining to the education of 
handicapped children, American standard 
specifications for buildings and facilities, 
and information on federal funds for 
materials for the visually handicapped. 
(KW) 



ABSTRACT 32043 

EC 03 2043 ED 049 566 

Publ. Date May 70 74p. 

Services for Exceptional Children: A 
Guide for Program Improvement. 
Virginia State Department of Education. 
Richmond. Special Education Service 
EDRS mf.hc 

Descriptors: exceptional child education; 
handicapped children; administrative pol- 
icy; guidelines; state standards; state leg- 
islation; administrative organization; 
teachei certification; program planning; 
Virginia 

Intended for school administrators, 
boards of education, special education 
coordinators, and teachers, the handbook 
contains information about the Special 
Education services of the Virginia State 
Department of Education and provides 
guidelines for the organization of various 
kinds of programs for handicapped chil- 
dren by local school divisions. The his- 
torical background of special education 
services in Virginia is traced, and poli- 
cies concerning the distribution of spe- 
cial education funds arc stated. State leg- 
islation pertaining to special education 
and teacher certification requirements are 
presented. General procedures for estab- 
lishing and developing programs are list- 
ed and then discussed in relation to each 
exceptionality. Also covered are the role 
of the visiting teacher and school psy- 
chologist, the nature of the psychological 
report, supervision on the local level, 
suggestions for the evaluation of special 
education programs, and special educa- 
tion services available from the State 
Department of Education. (KW) 

ABSTRACT 32160 

EC 03 2160 ED 049 580 

Publ. Date 69 146p. 

Ball, Thomas, S., Ed. 

The Establishment and Administration 
of Operant Conditioning Programs in 
a State Hospital for the Retarded. 
California State Department of Mental 
Hygiene. Sacramento, Bureau of Re- 
search 

EDRS mf.hc 

Descriptors: mentally handicapped: insti- 
tutions; administrative organization; op- 
erant conditioning; behavior change; 
reinforcement; administrative policy; 
program descriptions; staff role; Califor- 
nia 

Seven articles treat the establishment of 
operant conditioning programs for the 
mentally retarded at Pacific State Hospi- 
tal in California. Emphasis is on the 
administrative rather than the demonstra- 
tion of research aspects of operant con- 
ditioning programs. Following an intro- 
duction and overview, the medical direc- 
tors point of view on operant condition- 
ing programs is presented and the follow- 
ing aspects of the token economy pro- 
gram are examined in articles by various 
staff members at the state hospital: 
demands on the staff, selection of pa- 
tients, operation of the token economy 
program, the school program, and the 



implementation of new programs in ward 
care of the retarded. Three additional 
articles discuss the training program in 
operant conditioning for institutional 
staff members, a cross-cultural use of 
operant conditioning at a mental hospital 
in Vietnam, and operant conditioning 
treatment programs at Porterville State 
Hospital. Additional material details 
administrative policies and daily proce- 
dures at Pacific State Hospital. (KW) 

ABSTRACT 32221 

EC 03 2221 HD 05(> 507 

Publ. Date Aug 70 1 12p. 

Garovc. William E. and Others 
The Development of In-Service Pro- 
grams for Leadership Personnel Em- 
ployed In Residential Institutions for 
the Mentally Retarded. Final Report, 
Pittsburgh University, Pennsylvania; 
Pennsylvania Slate Department of Public 
Welfare. Harrisburg. Office of Mental 
Retardation 

Bureau of Elementary and Secondary 
Education (DHEW/OE). Washington. D. 
C. 

EDRS mf.hc 
OEC-2 1-22366 

Descriptors: mentally handicapped; in- 
service education; simulation: program 
design; institutional administration; insti- 
tutions; professional education; program 
development 

The purpose of the project was to devel- 
op a reality-based simulator with training 
materials as one component of pre ser- 
vice and inservice training programs for 
persons in leadership positions in public 
residential institutions for the mentally 
handicapped. In order to identify the 
responsibilities and problems of leader- 
ship personnel, site visits, consultations, 
and personal interviews were conducted. 
The problems identified concerned medi- 
cal staff, personnel management, depart- 
ment heads, business management, phys- 
ical plant, patients, community relations, 
policies and regulations, and nursing 
staff. A simulated institution was de- 
signed from reality based incidents gath- 
ered from interviews in state schools and 
hospitals for the mentally handicapp j. 
The development of preservice and in- 
service training exercises to implement 
the simulator was still in the planning 
stage at the time the report was written. 
An assessment of the reliability of the 
simulator through pilot investigations 
was also planned. A review of literature 
and a feasibility study conducted at the 
beginning of the project led the research- 
ers to believe such a simulated program 
can provide a vehicle for experimenta- 
tion and research to produce meaningful 
changes in the management of real insti- 
tutions for the mentally handicapped. 
(CD) 

ABSTRACT 32227 

EC 03 2227 HD 050 513 

Publ. Date 71 26p. 

Thorsell, Marguerite and Others 

Kansas Plan: For Program Planning 
and Development in Education (or the 
Mentally Retarded. 
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Kansas State Department of Education. 

Topeka 

EDRS mf.hc 

Descriptors: exceptional child education; 
mentally handicapped; program develop* 
men*.; administrative organization: state 
standards; educational planning; state 
programs: program planning: educational 
programs 

The manual of administrative guidelines 
outlining program organization for the 
education of the mentally retarded in 
Kansas presents standards of program 
organization and operation and plans for 
implementing specified services for the 
various levels of mental retardation. Part 
1 of the manual, detailing program organ- 
ization, covers program philosophy and 
major goal, administrative structure 
(scope and sequence outline of adminis- 
trative levels of instruction for the train- 
able and the cducable mentally retarded), 
administrative organizational variations 
(teacher units and other specialized per- 
sonnel or related administrative organiza- 
tional units), and program facilities, par- 
ticularly suggestions for learning centers 
within facilities for the retarded. Part 2 
describes the statewide program of cur- 
riculum development and instructional 
improvement, emphasizing the adminis- 
trative structure for statewide implemen- 
tation of the Kansas Plan. A summary of 
administrative regulations for establish- 
ing public school programs for the re- 
tarded in Kansas constitutes the third 
section of the manual. (KW) 



ABSTRACT 32234 

EC 03 2234 KD 050 5I7 

Publ. Date May 71 I98p. 

Yates, James Rodney 
A Study of Adoption of Innovation in 
Special Education: A Comparison of 
Texas School Districts Applying, and 
Those Not Applying, for Comprehen- 
sive Special Education for Exceptional 
Children (Plan A). 

Texas University. Austin 
EDRS mf,hc 

Descriptors: exceptional child research; 
educational innovation; special educa- 
tion; decision making; school districts; 
administrator attitudes; administrative 
policy; change agents; power structure; 
school superintendents; demography; 
Texas 

A study was conducted to determine 
how Texas school districts that adopted 
an innovation in special education dif- 
fered from the more than 1,250 that did 
not. Ten randomly selected districts from 
the 40 that adopted change were matched 
with 10 non-adopter districts. Members 
of the district power structure (as related 
to special education) were identified by 
questionnaires administered to the dis- 
trict superintendent, principals, and per- 
sons named by them as influential in the 
decision of whether to innovate. Subject 
and district demographic variables were 
compared and analyzed. Subjects and 
districts were found to be very similar, 
and indications were that there were no 



significant differences in perceptions of 
the new state plan for special education. 
These perceptions were apparently not 
the crucial variables in the decision to 
adopt or not adopt the plan. Most signifi- 
cant differences were related to the in- 
creased number of supportive personnel 
and services to be derived from adop- 
tion, suggesting that funding is such a 
strong incentive that decision-makers fail 
to sec the necessity of extensive testing 
of the innovation. Methodology, related 
studies, tables of data, and conclusions 
arc presented. (RJ) 

ABSTRACT 32373 

EC 03 2373 KD o5(> 530 

Publ. Date Apr 71 4f>p. 

A national Mental Retardation Man- 
power Model. 

National Institute on Mental Retardation. 
Toronto. Ontario. Canada 
Canadian Association for the Mentally 
Retarded. Toronto, Ontario 
EDRS mf.hc 

Descriptors: exceptional child services: 
mentally handicapped: manpower needs: 
nonprofcssional personnel: professional 
education: curriculum design: profession- 
al personnel: models; Canada 

The report of the Task Force established 
by the Canadian National Institute on 
Mental Retardation concerns a compre- 
hensive planning and organization pro- 
gram for training personnel, especially 
associate professionals, in the field of 
mental retardation to provide a more 
effective utilization of manpower. Sum- 
marized are results of surveys of existing 
training programs available for profes- 
sional. associate professional, and volun- 
teer personnel, including preschool, 
home care, residential, and occupational- 
vocational training programs. A training 
curriculum for associate professionals at 
four diploma levels is detailed. Improved 
methods for utilizing all personnel in the 
field of mental retardation and allied 
developmental handicaps are recom- 
mended. as is a pattern of implementa- 
tion indicating the specific roles and res- 
ponsibilities of local, provincial, and na- 
tional agencies and institutions. A total 
of 38 recommendations related to man- 
power training and utilization are pre- 
sented. (KW) 

ABSTRACT 32580 

EC 03 2580 ED 051 609 

Publ. Date 71 165p. 

Education of the Physically Handi- 
capped. 

New York City Board of Education, 
Brooklyn, New York, Bureau of Curric- 
ulum Development 
EDRS mf,hc 

Board of Education of the City of New 
York, Publications Sales Office. 110 Liv- 
ingston Street, Brooklyn, New York 
11201 (S2.50), 

Descriptors: exceptional child education; 
physically handicapped; educational pro- 
grams; program descriptions; home in- 
struction; neurologically handicapped; 
administrative organization; curriculum; 
counseling; New York 



Described are the philosophy, organiza- 
tion. and curriculum of programs func- 
tioning under the Bureau for the Educa- 
tion of the Physically Handicapped 
(BE PH), which administers educational 
programs for approximately 10.000 phys- 
ically handicapped children in New York 
City. Following an explanation of the 
general principles guiding the develop- 
ment of programs, an overview of pro- 
grams offered by BF.PH is given and 
admission and transfer procedures clari- 
fied. F.xamined in greater detail are the 
health conservation classes, focusing 
upon classes for the severely orthopedi- 
cally handicapped and brain-injured. 
Such aspects as screening, physical 
plant, curriculum and activities, materi- 
als. and services are summarized. Also 
detailed is the home instruction program. 
Following a general discussion of topics 
basic to curriculum planning for the 
physically handicapped, curriculum adap- 
tations for specific subject areas arc pre- 
sented. Objectives, services, and roles of 
parent, teacher, and school in the guid- 
ance program arc reviewed. Final chap- 
ters define some common physical disa- 
bilities. examine trends in regular and 
special education, and outline innova- 
tions especially relevant to education of 
the physically handicapped in New York 
City. (KW) 

ABSTRACT 32608 

EC 03 2608 EDN.A. 

Publ. Date Jun 71 lOOp. 

Early Childhood Development: Alter- 
natives for Program Implementation 
in the States. 

Education Commission of the States. 
Denver. Colorado 
EDRS not available 

Education Commission of the States. 300 
Lincoln Tower, I860 Lincoln Street, 
Denver. Colorado 80203 (SI. 00). 

Descriptors: early childhood education; 
state programs; national surveys; state 
federal aid; legislation; administrative 
policy; program planning; administrative 
organization; child development 

The report is intended to provide state 
level policy makers with basic data about 
the alternatives which should be consi- 
dered as a state initates or expands its 
programs in early childhood education. It 
is pointed out that several effective ap- 
proaches could be implemented at sub- 
stantially less cost than conventional 
classroom kindergartens and preschools 
(e.g.. comprehensive developmental 
training for parents, classroom and tele- 
vision training of parents to work with 
children, television programs for chil- 
dren). The need for state supported early 
childhood programs, objectives, influ- 
ence of the Federal government, priori- 
ties and methods for implementation, 
and funding arc discussed. Information 
has been compiled on the basis of ques- 
tionnaires distributed to the states, and 
several tables indicating ongoing state 
efforts in early childhood programs arc 
provided. (CD) 
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ABSTRACT 32610 

EC 03 2610 ED 051 610 

Publ. Date Jul 70 38p. 

Questions and Answers: Report of In* 
slllule on ihe Ad ml nisi ration of Spe- 
cial Education (Jackson, Mississippi, 
July 20-21, 1970). 

Mississippi Slale Department of Educa- 
tion. Jackson. Special Education Office 
EDRS mf.hc v 

Descriptors: exceptional child education; 
handicapped children; state standards; 
administrative policy; state programs; 
administration; conference reports; Mis- 
sissippi 

The booklet is intended to provide for 
the administrator and special education 
supervisor a reference to many of the 
basic questions concerning the adminis- 
tration of special education in Mississip- 
pi. The questions and answers, which 
constitute the body of the document, 
were compiled from questions asked of 
the staff of the State Special Education 
Office and of each other by administra- 
tors attending the Institute on the Ad- 
ministration of Special Education. July 
20-21. 1970. in Jackson. Mississippi. 
Questions deal with the areas of general 
administration, policy, funding, screen- 
ing. class size and age. goals, teacher 
recruitment and training, traineeships, 
medicaid, and parent education. Also 
covered arc speech correction, vocation- 
al education and rehabilitation, and spe- 
cial education preschool programs. 
Appended is information on state legisla- 
tion pertaining to special education and 
on the organization of classes for excep- 
tional children. (KW) 

ABSTRACT 32616 

EC 03 2616 ED 051 616 

Publ. Date 69 66p. 

Outland. Richard W.; Gore. Beatrice E. 
Home and Hospital Instruction in Cali- 
fornia. 

California State Department of Educa- 
tion. Sacramento. Division of Special 
Education 
EDRS mf.hc 

Descriptors: exceptional child education; 
physically handicapped; home instruc- 
tion; homebound; hospitalized children; 
state programs; educational programs; 
administrative policy; teacher role; Cali- 
fornia 

Written in question and answer format, 
the bulletin contains answers to the most 
frequently asked questions regarding the 
California Program for Homebound and 
Hospitalized Children. Considered indi- 
vidually arc the administration, the 
objectives and procedures of the instruc- 
tional program., and the personnel roles 
and procedures involved in both home 
instruction and hospital instruction for 
children who are homebound or hospital- 
ized for long periods due either to physi- 
cal handicaps or prolonged illness. Atten- 
tion is also given to the teleclass pro- 
gram. in which special telephone equip- 
ment enables homebound students to 
hear teachers and fellow classmates, par- 



ticipate in class discussions, and receive 
instructions as if in the classroom. 
Questions concerning eligibility, equip- 
ment. cost, teacher role, and legal provi- 
sions for teleclasscs are answered. (KW) 

ABSTRACT 32617 

EC 03 2617 ED 051 617 

Publ. Date 70 95p. 

Mishach. Dorothy L.; Sweeney. Joan 
Education of the Visually Handi- 
capped in California Public Schools, 
California State Department of Educa- 
tion. Sacramento. Division of Special 
Education 
EDRS mf.hc 

Descriptors: exceptional child education; 
visually handicapped; state programs; 
educational programs; administration; 
curriculum; public schools; California 

Intended as a guide and reference for 
administrators and teachers responsible 
for the operation of special educational 
programs for the visually handicapped in 
California public schools, the document 
first traces the historical and philosophi- 
cal development of publicly financed 
education for visually handicapped chil- 
dren in California. Definitions, methods 
of identification, and incidence figures 
are given. Described are the types of 
programs offered for the visually handi- 
capped: special and regular day classes, 
remedial and individual instruction, mo- 
bility instruction, payment of tuition, and 
residential schools. Factors to be consi- 
dered in establishing and operating a 
program, such as legal authority and 
provisions, evaluation and placement 
procedures, counseling, and orientation 
program, are discussed. Guidelines for 
the various levels of school district per- 
sonnel involved in operating a program 
are given. Examined are the implications 
of the limitations of visually handicapped 
students for instructional planning and 
curriculum. The final chapter identifies 
some additional state services for the 
visually handicapped. (KW) 

ABSTRACT 32630 

EC 03 2630 ED N.A. 

Publ. Date Apr 70 90p. 

Keck. S. Annette and Others 
Day Camping for the Trainable and 
Severely Mentally Retarded: 
Guidelines for Establishing Day 
Camping Programs. 

Illinois State Department of Mental 
Health. Springfield. Division of Mental 
Retardation Services 
EDRS not available 

Illinois State Department of Mental 
Health. Division Of Mental Retardation. 
State Office Building. 401 South Spring 
Street. Springfield. Illinois 62704. 

Descriptors: trainable mentally handi- 
capped; mentally handicapped; camping; 
administrative organization; program de- 
sign; physical activities; handicrafts; 
music 

Written as a resource for community 
agency personnel and recreation staff, 
the manual offers guidelines for estab- 
lishing day camping programs for traina- 



ble and severely retarded children. Cov- 
ered arc program structure, organization, 
evaluation, and other administrative con- 
cerns, in addition to suggested physical 
activities, arts and crafts activities, and 
music activities. Appended are sample 
schedules, application forms, job de- 
scriptions. a list of materials, and addi- 
tional ideas for field trips, in-camp activ- 
ities. and resource people for entertain- 
ment purposes. (KW) 

ABSTRACT 32693 

EC 03 2693 ED 052 557 

Publ. Date 69 270p. 

Cleland. Charles C.; Swartz. Jon David 
Menial Retardation: Approaches lo 
Inslilullonal Change. 

EDRS not available 

Grune and Stratton. Inc.. 757 Third 
Avenue. New* York. New* York 10017 
(SI 2.50). 

Descriptors: mentally handicapped; insti- 
tutional administration; institutionr.l per- 
sonnel; innovation; residential care; ad- 
ministrative change; institutions; change 
agents; rehabilitation; administrator role 

The readings, related case histories, and 
exercises arc written in conversational 
style and intended to serve all levels of 
personnel working in institutions for the 
mentally retarded. The text presents in- 
formation on institutional residents, per- 
sonnel. and operations useful in person- 
nel training and development. Orienta- 
tion is toward creativity at all levels in 
fostering improvements through institu- 
tional changes. The leaching approach 
used is the case study method. Cases 
included are real, brief, and adaptable to 
a wide educational/occupational range of 
employees perplexing situations and op- 
erating problems inherent in institutional 
procedures. Major topics covered in- 
clude problems related lo new employ- 
ees. profound and mild retardation (daily 
events, training techniques, assessing 
vocational potential, vocational training 
in rehabilitation), and innovating for 
change in the classroom, on the ward, at 
play, and in the use of materials, equip- 
ment. and physical plant. Also treated in 
detail is management's role in institution- 
al change (manpower and plant utiliza- 
tion. attitudes, records, and other res- 
ponsibilities). (KW) 

ABSTRACT 32718 

EC 03 2718 ED 052 559 

Publ. Dale 70 75p. 

Mandatory Special Education Plan for 
ihe Administration and Implementa- 
tion of Public School Programs for the 
Hearing Impaired. 

Indiana State Department of Public In- 
struction. Indianapolis. Division of Spe- 
cial Education 
EDRS mf.hc 

Descriptors: exceptional child education; 
aurally handicapped; administrative poli- 
cy; state programs; educational pro- 
grams; program planning; state stand- 
ards; guidelines; Indiana 

Intended for public school administra- 
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tors, teachers, and speech and hearing 
clinicians, the document contains guide- 
lines for setting up programs to imple- 
ment the statewide mandatory special 
education plan for hearing impaired chil- 
dren in Indiana. Outlined arc procedures 
to follow in comprehensive programing 
for the following categories of the hear- 
ing impaired: infants (ages 6 months-2 
years), preschool (ages 2-5 years), hear- 
ing impaired (ages 6-21 years), and multi- 
ply handicapped hearing impaired (ages 6 
months-2 1 years). The document is de- 
voted to detailing the components, ad- 
ministrative organization, programing, 
child placement procedures, facilities, 
groupings, certification, and other admin- 
istrative aspects of educational programs 
for each of the four categories of hearing 
impaired children. Additional data on 
program levels, geographic service areas, 
and special schools and classes in Indi- 
ana are appended, in addition to numer- 
ous sample forms and specific facility 
and certification requirements. (KW) 

ABSTRACT 32723 

EC 03 2723 ED o52 564 

Publ. Date 71 255p. 

Stone. Thomas E. 

Organizing and Operating Special 
Classes for Emotionally Disturbed 
Elementary School Children. 

EDRS not available 

Parker Publishing Company, 1 Village 
Square. West Nyack. New York 10994 
(S8.95). 

Descriptors: exceptional child education; 
emotionally disturbed; special classes; 
educational programs; elementary school 
students; program design; program de- 
scriptions; administration; curriculum 
design 

Provided for public school systems are 
educational guidelines for setting up spe- 
cial classes for emotionally disturbed 
elementary school students. Described is 
a preventive-developmental program, 
based on successful experiences in form 
school districts, which provides for a 
complete school team approach. Detailed 
are the steps involved in organizing and 
implementing such a Transition-Adjust- 
ment class program, beginning with a 
discussion of how to organize a district 
program and procedures for identifying, 
screening, and placing the disturbed 
child. Curriculum content and organiza- 
tion are discussed, as are materials and 
equipment. Also examined are effective 
teaching techniques and the characteris- 
tics and roles of Transition-Adjustment 
class teachers and principals. In addition, 
how to establish a special physical edu- 
cation program and how creative activi- 
ties in art and other subjects can be im- 
portant factors in overall growth are ex* 
plained. Procedures for gradually return- 
ing a child to regular classes and points 
to consider in planning a summer Transi- 
tion-Adjustment class program are also 
covered. Appendixes contain sample 
budgets and forms. (KW) 

ABSTRACT 32877 

EC 03 2877 |-D 053 499 

Publ. Date 71 24p. 



The Provision of Education for Pupils 
Who Are Homebound or Hospitalized. 
Ontario Department of Education. To- 
ronto 

EDRS mf.hc 

Descriptors: exceptional child education; 
homebound; hospitalized children; edu 
cational programs; special health prob- 
lems; physically handicapped; adminis- 
tration; teacher role 

Suggestions are made for administrators 
responsible for the establishment and 
supervision of programs and services for 
children who are homebound or hospital- 
ized and for teachers of such children. 
The section for the administrator consi- 
ders program objectives, program merits, 
responsibilities and supervision, pupil 
eligibility, referrals, termination of home 
instruction, teacher selection, parent res- 
ponsibilities. and programs for the emo- 
tionally disturbed, severely retarded, and 
learning disabled. Recommendations for 
teachers include teacher role, supportive 
consultants, making a community direc- 
tory. self-help, procedure subsequent to 
referral, initial home visit and lesson, the 
hospital setting, team conferences, time 
for instruction, and record-keeping. 
Types of programs and aids and a glos- 
sary are also included. (RJ) 

ABSTRACT 32884 

EC 03 2884 WO 05 3 506 

Publ. Date 70 38p. 

Stovall. Betty J.; Tongue. Cornelia 
The Itinerant Resource Teacher: A 
Manual for Programs with Gifted 
Children. 

North Carolina State Department of Pub- 
lic Instruction. Raleigh. Division of Spe- 
cial Education 
EDRS mf.hc 

Descriptors; exceptional child education; 
gifted; resource teachers; itinerant teach- 
ers; state programs; administrative or- 
ganization; program design; guidelines; 
North Carolina 

Prepared for the use of schools in North 
Carolina, the manual discusses the use of 
itinerant resource teachers in the educa- 
tional program for gifted children. 
Although pertaining primarily to the gift- 
ed and talented program on the elemen- 
tary and junior high levels, the manual 
could be adapted to the senior high pro- 
gram also. Discussion of the philosophy 
and objectives of the Itinerant Resource 
Teacher Program for Gifted Children in- 
dicates that the itinerant teacher acts as 
a resource person to the regular teacher 
as well as to the children, thus supple- 
menting rather than supplanting the regu- 
lar teacher. A section in question and 
answer format explains the concept- of 
the itinerant resource teacher, and a de- 
scription is given of ways to implement 
the program in a school setting. Several 
sample schedules are presented to illus- 
trate how the program might be imple- 
mented in a school system. Also covered 
are additional professional responsibili- 
ties of the resource teacher and some 
factors to consider in the process of 
evaluating both the students* progress 
and the program. (KW) 



ABSTRACT 32994 

l-C 03 2994 ED N A 

Publ Date 7 0 33p 

Greer. Colin 

The Principal as Educator. 

Center for Urban Education. New York. 
New York 

Office of Education (DHI-W). Washing- 
ton. D. C. 

EDRS not available 

Center for Urban Education. 105 Madi- 
son Avenue. New York. New York 
1 0016 (SI. 50). 

Descriptors: exceptional child education: 
disadvantaged youth; elementary school 
students: elementary education; reading; 
educational philosophy; motivation; prin- 
cipals 

The John H Finley Elementary School 
in central Harlem, officially known as PS 
129. is discussed in light of its education- 
al success with inner-city children (good 
standardized achievement scores), based 
on the philosophy that love is the 
mainspring from which academic success 
and social progress spring forth. The 
pamphlet focuses on the efforts of the 
school's principal. Mrs. Martha Froelich. 
whose administrative duties are second- 
ary to her duties as head teacher. A 
reading program initiated hy her in 19(0 
is the instructional leverage for the 
school's organization and is discussed at 
length. Several reading work charts arc 
pictured. Mrs. Froelich extends her 
emphasis on the fun and importance of 
learning to parents, recognizing connec- 
tions among school, home, and class- 
room. Parents arc requested to spend 
time daily with their children to encour- 
age and help their homework activities. 
(CB) 

ABSTRACT 32999 

EC 03 2999 Kl) N A 

Publ. Date 71 |S P 

Court Orders for Educational Services 
for Handicapped Children. 

New York State Education Department. 
Albany. Division for Handicapped Chil- 
dren 

EDRS not available 

New' York State Department of Educa- 
tion. Division For Handicapped Chil- 
dren. Albany. New York 12224 

Descriptors: exceptional child services: 
handicapped children; educational needs: 
legislation; legal responsibility: state aid; 
administrative policy: financial support: 
courts: New York 

Designed for school personnel and other 
staff responsible for preparing and proc- 
essing court order forms for educational 
services for handicapped children in the 
state of New York, the publication pre- 
sents pertinent information relating io 
legislation and appropriate procedures in 
implementing court order procedure. In 
the event a school district is unable to 
provide for a handicapped child's special 
needs, family court order procedure can 
provide needed services with costs 
shared by the State F. ducat ion Depart- 
ment and the child's county of residence 
Applicable services are home teaching, 
maintenance, tuition, and transportation 
(CB) 
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ABSTRACT 33093 

EC 03 3093 HDN.A. 

Piibl. Date ft 8 I2p. 

Silkei. E. George 

The Effects of Class Size: A Review of 
the Research. 

FDRS noi available 

Division of Research and Pupil Personnel 
Services. Los Angeles County Superin- 
tendent of Schools Office. Los Angeles. 
California 90015. 

Descriptors: research projects; class 

si/c; research reviews (publications); 
administrative policy; public schools; 
California 

Presented is a research review of class 
si/c. its cost and quality implications for 
both administrative responsibilities and 
system class- si/c policy. The review 
goes back to 1903 but emphasizes re- 
search of the |9ft0*s. Research data gath- 
ered by the California State Department 
of Education and the California Teachers 
Association indicate the following: 
smaller classes arc favored over larger 
classes by a ratio of 2-1. definitions of 
smalt and large classes arc ambiguous, 
class si/c varies more within a system 
than within state system averages, sys- 
tem size predicts high school class si/e. 
instructional staff quantity is related indi- 
rectly to average class size, smaller 
classes tend to have greater variety of 
instructional methods than do larger 
classes, small classes are some guarantee 
against educational accidents, economic 
prosperity increases class size, and class 
size problems may be diminished with 
the advent of computerized classrooms. 
(CB) 

ABSTRACT 33094 

EC 03 3094 EDN.A. 

Publ. Date Jan 7 1 ft2p. 

Project Development and Project Re- 
quirements. 

Bureau of Education for the Handi- 
capped (DHEW/OE). Washington. D. C. 

EDRS not available 

U. S. Office of Education. Bureau of 
Education for The Handicapped. 400 
Maryland Avenue. S. W.. Washington. 
D. C. 20202. 

Descriptors: exceptional child education; 
handicapped children; program develop- 
ment; educational programs; administra- 
tive policy; guidelines; federal aid; feder- 
al legislation; state agencies; Elementary 
and Secondary Education Act Title I; 
Education of the Handicapped Act 

Written to provide essential information 
for present and prospective project 
directors of state educational programs, 
the booklet explains planning, operating, 
and evaluation of programs and projects 
for handicapped children with special 
learning or behavioral needs, as author- 
ized by Public Law 89-313 (PL 89-313). 
amendment to Title I. Elementary and 
Secondary Education Act and Part B. 
Education of the Handicapped Act (Title 
Vl-B. Public Law 91-230). Discussion of 
project development includes steps in 
project development from identifying 
project need to evaluating project out- 



come. types of projects applicable, and 
comparison of state administration and 
project activities, which covers PL 89- 
313 state administration, planning, and 
project activities. Part B state adminis- 
tration and project activities, project 
application, project amendment, and pro- 
ject report. Explanation of project re- 
quirements involves project definition 
and time period, basic criteria for project 
approval, project participants, project 
expenditures, other project requirements, 
and private school participation regula- 
tions. (CB) 

ABSTRACT 33095 

EC 03 3095 F.D N.A. 

Publ. Daic Jan 7 1 |Sg p . 

Administrative Manual-Public Law 
89-313 Amendment to Title I Elemen- 
tary and Secondary Education Act and 
Part B Education of the Handicapped 
Act (Title Vl-B, Public Law 91-230). 
Bureau of Education for the Handi- 
capped (DHEW/OE). Washington. D. C 
EDRS not available 

U. S. Office of Education. Bureau of 
Education for the Handicapped. 400 
Maryland Avenue. S. W.. Washington. 
D. C. 20202. 

Descriptors: exceptional child education; 
handicapped children; federal legislation; 
program development; educational pro- 
grams; administrative policy; financial 
policy; guidelines; federal aid; state 
agencies; Elementary and Secondary 
Education Act Title I; Education of i»ic 
Handicapped Act 

Presented is a compil.it ion of policy 
statements, guidelines, and regulations 
pertaining to Public Law 89-313 (PL 89- 
313) amendment to Title I of Public Law 
89-10. the Elementary and Secondary 
Education Act of 1965 and Title Vl-B of 
Public Law 91-230. also referred to as 
Part B of the Education of the Handi- 
capped Act. Topics examined are: over- 
view and administrative responsibilities 
of PL 89-313 and Part B programs; spe- 
cifics of program administration under 
PL 89-313 which include eligibility and 
participation requirements, grant deter- 
mination. and distribution of grants by 
state agency; specifics of program admin- 
istration under Part B. including eligibili- 
ty. participation requirements, and grant 
determination; project development, 
which covers development of projects, 
types of projects, comparison of state 
administration and project activities, pro- 
ject application, project amendment, and 
project report; project requirements, 
such as project definition and time peri- 
od. basic criteria for project approval, 
project participants, project expendi- 
tures. other project requirements, and 
private school participation regulations; 
and fiscal administration, which consi- 
ders accounting of funds, obligation of 
funds, liquidation of obligations, financial 
reports, maintenance of records, audits, 
limitations on use of project funds, unex- 
pended project monies, sale of invento- 
ried property, and grant-retated income. 
Appended arc the following example 



forms and instructions: OE Fo:m 22"J 
for average daili attendance of handi- 
capped children in schools operated or 
supported by state agencies. OE Form 
901#, for description of projected .utili- 
ties, and Ol*. Form on25 for application, 
amendment, and report Also appended 
are Public Law S9-3 1 3 as amended b\ 
Public Law 91-230 and Title VML Fdn- 
cation of the Handicapped Act t('U) 

ABSTRACT 33118 

EC 03 3118 ED N.A. 

Publ. Date Sep 7 * #,p 

Harned. Barbara J. 

The Federal Government and Pres- 
chool Education. . 

EDRS not available 

National Flcmcntarv Principal; V5I Nl 
T<0-7 Sep 1971 

Descriptors: early childhood education; 
federal legislation; federal aid; education- 
al programs; educational objectives; 
administration; national programs 

Implications for preschool education arc 
drawn from a comparative study of three 
federal programs: Emergency Nursery 
School Program of the 1930’s. Day Care 
Program of the 1940‘s, and Project Head 
Start of the I9ft0's. Thirteen comparisons 
discussed arc: nursery programs as re- 
flections of national concern; program 
focus on health services, nutrition, child 
development, and social development; 
employment; demonstration function; 
roles of U.S. Office of Education and 
other national organizations; program 
administration structure; increased effi- 
ciency of program administration; non- 
discrimination; community financial eligi- 
bility; inadequate personnel training; 
difficulty of maintaining qualified person- 
nel; program scope increase; and in- 
creased attention to research. 
Educational implications drawn are that 
the federal government has increased 
preschool education availability, devel- 
oped public awareness of preschool edu- 
cation needs, motivated local and state 
level involvement in early childhood 
education, and stimulated research in the 
field of early childhood education. (CB) 

ABSTRACT 33175 

EC 03 3175 ED 054 555 

Publ. Date Oct 71 58p. 

Walden. S. Bernic and Others 
Special Service Personnel: A Source of 
Help for ihe Teacher. 

Iowa University. Iowa City. Special 
Education Curriculum Development Cen- 
ter 

Iowa State Department of Public Instruc- 
tion. Des Moines 
EDRS mf.hc 

Descriptors: exceptional child services; 
professional personnel; public schools: 
counselors; resource teachers; health 
personnel; school psychologists; student 
personnel services; administrator role; 
instructional staff; Iowa 

Examined are the roles of special service 
personnel (SSP) who provide support 
services for Iowa public school teachers 
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by three methods: helping a specific 
child, helping develop instructional pro- 
gram content, and helping develop new 
instructional skills. The 13 SSPs include 
counselor, director of special education, 
educational consultant, hearing clinician, 
itinerant /resource teacher, principal, re- 
gional education media center, school 
psychologist, school nurse, school social 
worker, speech clinician, vocational re- 
habilitation counselor, and work-experi- 
ence coordinator. SSPs arc available at 
three organizational levels in Iowa: local 
school system, county or merged county 
school system, and area served by re- 
gional educational materials center. A 
brief explanation of teacher preparation 
for using SSP includes gathering materi- 
als on learning problems, gathering infor- 
mation on behavior problems, and use of 
SSP in content areas or development of 
teacher skills. The latter half of the work 
is devoted to an overview of each of the 
13 SSPs. with discussion focus on their 
basic functions and contributions to 
child, teacher, and total educational pro- 
gram. Concluding the work is a short 
di 1 * ussion on evaluating results of SSP 
services. (CB) 

ABSTRACT 33192 

EC 03 3192 ED ()54 560 

Publ. Date 70 I70p. 

Anderson. Jean L.. Ed. 

Conference on Supervision of Speech 
and Hearing Programs in the Schools 
(Bloomington* Indiana, June 15-26, 
1970). 

Indiana University. Bloomington. Speech 
and Hearing Center 

Bureau of Education for the Handi- 
capped (DHEW/OE). Washington. D. C. 
EDRS mf.hc 

Descriptors: exceptional child education: 
aurally handicapped; speech handi- 
capped; professional personnel; supervi- 
sors; professional education; leadership 
(raining: conference reports 

Presented arc selected proceedings from 
the Conference ort Supervision of 
Speech and Hearing Programs in the 
Schools (Bloomington, Indiana. June 15- 
26. 1970). attended by state and local 
school supervisors of speech, language 
and hearing programs and by university 
personnel with a special interest in su- 
pervision. The purpose of the conference 
was to emphasize the need for supervi- 
sion of such programs, to examine the 
role and responsibilities of supervisory 



personnel in the schools, and to consider 
the kind of training which might best 
prepare them for such a role Papers dis- 
cuss the role of the clinician in exploiting 
the potential of public school therapy, 
leadership behavior and group effective- 
ness. procedures for counting and chart- 
ing a target phoneme, the clinical process 
and qualities which characterize a good 

clinician, human relationships in supervi- 
sion. federal support for speech and 
hearing, and program planning and evalu- 
ation to achieve accountability. Also in- 
cluded arc the text of a panel discussion 
on the training of supervisors and con- 
sensus statements resulting from small 
group discussions on five topics related 
to rationale for. role, and characteristics 
of the supervisor. (K\V) 



ABSTRACT 33194 

EC 03 3194 K|| 054 562 

Publ Date 70 98p. 

Decker. Harold A. 

A System for Planning and Achieving 
Comprehensive Health Care in Resi- 
dential Institutions for the Mentally 
Retarded. 

Michigan University. Ann Arbor. School 
of Public Health 

Health Services and Mental Health Ad- 
ministration (DHEW). Washington. D. 
C. 

EDRS not available 

Department of Pediatrics. University of 
Arkansas Medical Center. 4301 West 
Markham Street. Little Rock. Arkansas 
72201. 

Descriptors: mentally handicapped: insti- 
tutionalized (persons): health services: 
medical evaluation: residential care: in- 
stitutional administration; program de- 
sign; physicians 

Based on a view of health care intertwin- 
ing medicine intimately with other com- 
ponents of institutional care, the mono- 
graph presents a system of concepts and 
operating techniques for providing com- 
prehensive health care to institutionali- 
zed retardates. Background of the sys- 
tem is explained in terms of its research 
basis (two studies by the author of health 
care in institutions for the retarded) and 
basic principles underlying health care 
and habilitation programs. Then a set of 
document forms and procedures are pre- 
sented to enable the institutional prima- 
ry-care physicians and other involved 



professionals to plan and carry out com- 
plete health and habiliutivo care for resi- 
dents Dealt wiih are collection of rele- 
vant information, and evaluation of the 
resident's clinical status, and the multi- 
disciplinary resident -care -planning con- 
ference. which uses data on health status 
in preparing a personalized schedule of 
health and habilitation services to each 
resident. The discussion of administra- 
tive problems of putting the written plan 
into execution covers a data system to 
help monitor and supervise implementa- 
tion of care plans, development of need- 
ed services, and the concept of the Serv- 
ice Coordinator responsible for logistic 
management and coordination of com- 
prehensive service (KW) 

ABSTRACT 1 33203 

EC 03 3203 |-D N A 

Publ Date 7| 466p . 

Nelson. Nathan 

Workshops for the Handicapped In the 
United States: An Historical and De- 
velopmental Perspective. 

EDRS not available 

Charles C Thomas. Publisher. 301-32" 
East Lawrence Avenue. Springfield. Illi- 
nois 62703 (Si 6.00). 

Descriptors: handicapped: sheltered 

yvork shops: rehabilitation centers; voca- 
tional rehabilitation; historical reviesvs: 
administrative organization 

The history of yvorkshops in the United 
States for physically, mentally, socially 
handicapped, or othcryvise disabled or 
disadvantaged persons is traced. 
Included in the general category of yvork- 
shops under discussion are sheltered 
yvorkshops. rehabilitation yvorkshops. 
rehabilitation yvork centers, rehabilitation 
industries, work adjustment centers, and 
work training centers. The book defines 
the role of yvorkshops. sets forth hoyv 
they have developed to help handicapped 
persons solve their employment and 
yvork -related problems, describes hoyv 
they function (nature, characteristics, 
classifications, standards and accredita- 
tion. philosophies, programs and serv- 
ices. organization, and administration 
and financing), makes suggestions for 
their improvement, and forecasts oppor- 
tunities for future development. The 
scope of the discussion is limited mainly 
to programs using substantia) paid yvork. 
Appended is a summary of standards for 
the operation of workshops. (KW) 



Administration 

17 



* 



AUTHOR INDEX 



Anderson. Jean I.. I*d 33192. 

Ball. Thomas. S. I d 32160. 

I ia i impart net . Bernice H 11320. 

Hitch. Jack NV. I-UI 11074. 

Ihircllo. Leonard C 31333. 

( alovini. (iloria 30(03. 

('his more. W Dale. Comp 31847. 
Clcland. Charles C 32693. 

Connor. Leo I* 30333. 

Decker. Harold A 33104. 

ITdman, Robert I. and Others 30038. 
1; Iceland. Kenneth II 21987. 

C irove. William L and Others 32221 
Cent heart. 0 R 11600. 

CihF-ons. Patrick 23433. 

( ioMherg, I Ignacy. I*d 30017. 

(lore. Beatrice L 326 1 6. 



(ireer. Colin 32004. 

Hawed. Barbara J 33118. 

Henley. Charles |- 30830. 

Keek. S Annette and Others 32630. 
King. John l> 30303. 

Koestler. Frances A. I‘d 11087. 

I .yneh. Katherine I) 1 1 320. 
Mcicrhcnry. Wesley C 22003. 
Meispeier. Charles 'll 30503. 
Mishach. Dorothy I. 32617. 

Mooney, Tltomas J 22380. 

Morse. William C 31020. 

Nelson. Nathan 33203. 

Or/ack. Louis 11 and Others 32032. 
(Jutland. Richard W 32616. 

Pwvtis. Malcolm and Others 30271. 
Putnam. John l\ Comp 31847. 



Russell. Robert W 22548. 

Nape. Daniel 1) 31353. 

Sitkei. I (ieorpe 330*0. 

Smith. Carl B and Others 22261 22262. 
31208. 

Slone. Thomas I* 32723. 

Stovall. Betty .1 32884. 

Swart/. Jon Da\id 32603. 

Sweeney. Joan 32617. 

Thomas. Janet K 11530. 

Thorsell. Maipuerile and Olliers 32227 
Tonpue. Cornelia 32884. 

Walden. S Bernie and Others 3317V 
Willenberp. l.rnest I* 11034. 

Yales. James Rodney 32234. 

Younic. William J. lal 30017. 



SUBJECT INDEX 



Accreditation (Institutions) 10280. 
Administration 10280. 11054. IIL87. 

II20|. 11320, 11500. 1 16*81. 11074. 

21087. 22880. 22003. 23433. 23557. 
30038. 30271. 30333, 30503, 30623. 
30830. 31611. 31738, 31847. 32610. 

32617. 32723, 32877, 33118. 
Administrative Change 32603. 
Administrative Organization 11054. 
30038. 30333. 30428, 30435, 30503. 

31527, 32032. 32042-32043. 321(41. 

32227. 32580. 32(4)8. 32630, 32884. 

33203. 

Administrative Policy 11087, 21077, 

30017, 30038, 30271, 30435. 30505, 

32042*32043. 321(4). 32234. 32608. 

32610. 32616. 32000, 33003-33005. 
Administrative Problems 1 16*8). 
Administrator Attitudes 23557. 32234. 
Administrator K valuation 30271. 31353. 
Administrator Guides 11201, 21077. 

21087. 22261-22262. 22580. 22587. 

22880. 23433. 30435. 

Administrator Role 11500. 11530. 11600. 
11074. 22262. 30333, 30505. 30623, 

30850, 31208, 31020. 32030, 32603. 

33175. 

Admission Criteria 11530. 21077. 30038, 
30435. 

Adults 11201. 

Agencies 11087. 

Agents 32032. 32234. 32603. 

Architectural Programing 32042. 

Aurally Handicapped 10280. 23433. 

31738, 33? 02. 

Behavior Change 1 1509, 32160. 

Behavior Patterns 31353. 

Behavior Preference Inventory 31353. 
Behavior Problems 31020. 

Blind 1 1087. 

COM ST AC 11087. 

California 11509, 11600. 32160, 32616- 
32617. 33093. 

Camping 32630. 

Canada 32373. 

Case Studies 20077, 22587, 



Case Studies (education) 22261-22262. 
Child Development 32(4)8. 

Class Si/e 1 1 5.8). 3(8138. 33093. 
Classification 1 1*474. 22587. 

Classroom Arrangement 2 1987. 

Colorado 30435. 

Commission on Standards and Accredita- 
tion of Services for the Blind 1 1087. 
Community Hanning 1 1320. 

Community lYograms 1 1054. 1 1 320. 
Community Resources 11509. 

Community Role 22261. 32032. 
Comparative education 11054. 30595. 
Conceptual Scliemes 30595. 

Conference Reports 30017. 31527. 32610. 
33192. 

Conflict Resolution 31929, 

Connecticut 32032. 

Consultants 22*813. 

Cooperative Programs 1 1690. 

Counseling 32580. 

Counselors 33175. 

County School Systems 30038. 

Courts 32m 
Cultural Factors 32032. 

Curriculum 10280. 11509. 30038. 31847. 
32580, 32617. 

Curriculum Design 32373. 32723. 
Curriculum Development 11320. 11509. 
11530. 

Decision Making 30271. 31353. 32234. 
Demography 11974. 32234. 

Department Directors Schools 22580. 
Disadvantaged Youth 32994. 

Doctoral Programs 10280. 
early Childhood Education 11509. 
lulttcable Mentally Handicapped 21987. 
22880. 23433. 30038. 

education of the Handicapped Act 
33094-33095. 

educational Diagnosis 22261-22262. 
Educational Facilities 1 1974. 

Fdiicationnl Needs 22548. 32999. 
Educational Objectives 22*813. 33 118. 
educational Philosophy 32994. 

Fdiicationnl Planning 30595. 32227. 



Fducational Programs 10280. 11087. 

11509. 21077. 22261-22262. 22548, 

22580. 22880. 22903. 23557. 30271. 
31611. 32227. 32580. 32616-32617. 

32723. 32877. 33094-33095. 33118. 
Fducational Technology 30595. 
Fdiicationnl Trends 30595. 

Flcmcntnry and Secondary Ld neat ion 
Act Title I 33094. 



eicmentarv 


education 30038. 


31298. 


32*8)4. 33(8)5. 




elementary 

32*8)4. 


School Student'. 


32723. 


emotionally 


Disturbed 10280. 


23433. 



31929. 32723. 

Fmployer Altitudes 21987. 
employment 11291. 21987. 
employment Qualifications 21077. 
environmental Inllucnces 22261. 31298. 
evaluation 30435. 
evaluation Criteria 21077. 30271. 
evaluation Methods 22*813. 30271. 31353. 
exceptional Child education 10280. 
11320. 1 1509. 1 1530. 11690. 11974. 

2 1987. 22261-22262. 22548. 22580. 

22880. 23433. 30017. 30038. 30333. 

30428. 30435. 30595. 30623. 31298. 

31353. 31527. 3161 1. 32042-32043. 

32227. 32580. 32610. 32616-32617. 

32723. 32877. 32884. 32994. 33(8)4- 

33(1*»5. 33192. 

exceptional Child Research 11054. 
22261*22262, 22903. 23557. 3203*1. 

32234. 

exceptional Child Services 11087. 11291. 
21077, 30017. 31738. 32032. 32373. 

329*8). 33175. 

Facilities 11087. 11320. 11530. 21077. 
Federal Aid 1150*). 33IN4-330*)5. 33118. 
Federal Government 1 1054. 

Federal Legislation 30595 . 33094-33095. 
33118. 

Financial Policy 1 1087. 33095. 

Financial Support 11511*). 116*81. 22*813. 

30428 . 32999. 

Gifted 31611. 32884. 



A 



14 



Exceptional Child Bibliography Series 



(iraduatc Sliuty *0850. 

( •riMipiny* (Instructional I Nil pose si 11974. 

( it liik- lines *(M28. 31611. *|73S. *1847. 

52042*32043. 32884. *.*094-**095. 
Handicapped 11291. 3*20* 

Handicapped Children 11054. I 1690. 
1 1974. 22580. 25455. *(U28. *1611. 
52042-52045. *2610. *2999. 3*094- 

33095. 

Handicrafts 326*0. 

I leal 111 Person nel 55175. 

Health Services 55 I'M 
Historical Reviews 55205. 

I Ionic Instruction 52580. 52ft 1ft. 

1 1 oi inbound 52ft Ift. 52877. 

Ilospitali/eil Children 52ft Ift. 52877. 
Identification 11520. 11550. 11074.22548. 
Incidence 11054. 

Indiana 222ftl. 

Information Dissemination 21087. 22*8)5. 
51847. 

Information Systems 51847. 

Innovation 52254. 3269*. 

Inservice I ‘ducat ion 25557, 50850. 52050. 
52221. 

I user vice Teacher Lducation 11520. 
Institutes (Training Programs) 25557. 
Institutional Administration 50017. 52221. 
52005, 55PM. 

Institutional Personnel 21077, 52005. 
Institutionalized (Persons) 30017. 55PM. 
Institutions 21077. 32160, 52221. 5200.5. 
Instructional Materials 11520, 11550. 

2545.5. 

Instructional Materials Centers 11074. 
50428. 

Instructional Stair 55175. 

Instructor Coordinators 21087. 
Intervention 22548. 

Interviews 21087. 

Iowa 55175. 

Itinerant Teachers 52884. 

Leadership Training 55102. 

I .earning Characteristics 11550, 22548. 
learning Disabilities 11074. 22202, 

22548. 51208. 

Legal Responsibility 52000. 

Legislation 1 1054, 1 1201 , llftoo. ||074. 

21087. 254.5.5, 52ft08. 52000. 

Library Services 11087. 

Maine 50428. 

Manpower Needs 52575. 

Measurement Techniques 222ftl. 

Medical I; valuation 55104. 

Mcntallv Handicapped 11520. 11500. 

1 1 530. IlftOO. 21077, 21087. 22880. 
50017. 51527. 520.52, 52160. 52221. 
52227, 52575. 52650. 52ft0.5, 55PM. 
Michigan 22261. 

Mississippi 52610. 

Models 52050, 52575. 

Moral Values 10280. 

Motivation 52904. 

Multi pi v Handicapped 51527. 

Music 52650. 

National Accreditation Council for Agen- 
cies Serving the Blind and Visually 
Handicapped 11087. 

National Programs 11054. 55118. 

National Surveys 52608. 

Neurologically Handicapped 2545.5, 
52580. 



New York 52580. 52099. 
Nohdiscriminatory education I ION". 

N oit professional Personnel 52575, 

North Carolina 52884. 

Ohio 25455. 

Oklahoma 51611. 

Operant Conditioning 52160. 

Organizations ((iroups) 11690 
Parent Associations 52052. 

Parent education 11520. 11550. 

Parent Role 1 1550. 

Parent Teacher Conferences 11550. 
Partially Sighted 1 1087. 

Personnel 11087. 11291. 11520. 11509. 
25557. 

Physical Activities 52650. 

Phvsicallv Handicapped 25455. 50(05. 

52580. 52ft I ft. 52877. 

Physicians 11690. 55PM. 

Power Structure 52254. 

Principals 11520. 22261. 51929. 52994. 
Professional education 10280. 50595. 

50850. 52059. 52221. 52575. 55192. 
Professional Personnel 11690. 11974. 

22548. 25455. 52575. 55175. 55192. 
Program Descriptions 50555. 50428. 

50455. 50850. 52 INI. 52580. 52725. 
Program Design 51527. 52221. 52650. 
52725. 52884. 55PM. 

Program Development 11690. 22580. 

50058. 51527. 52221. 52227. 55094- 
55095. 

Program effectiveness 52052. 

Program evaluation llftoo. 11974. 22880. 
22905. 50271. 52052. 

Program Planning 1 1291, 11509. 11974. 
21987, 22261-22262. 22580. 22905. 

51758, 52045. 52227. 52(4)8. 
Psychological Needs 51555. 

Public Pacilities 21077. 
hiblic Relations 11087. 11690. 21987. 
Public Schools 52617. 55095. 55175. 
Qualifications 11054. 

Reading 22261-22262. 51298 . 52994. 
Reading Clinics 22262. 

Reading Dilliculty 22261-22262. 51298. 
Records (Forms) 11087. 21987. 22587. 
50455. 

Regional Programs 1 1 974 . 

Regular Class Placement 25557. 
Rehabilitation 52695. 

Rehabilitation Centers 1 1087. 55205. 
Reinforcement 521(4). 

Remedial Reading 22261-22262. 

Reports 22587. 

Research Needs 1 1054. 

Research Projects 55095. 

Research Reviews (Publications) 11054. 
55095. 

Residential Care 50017. 52695 . 55194. 
Residential Schools 21077. 25455. 50017. 
Resource Centers 22905. 

Resource Teachers 22548. 52884. 55175. 
Rural Schools 50058. 

School Community Relationship 21987. 
School Districts 11690,52254. 

School Psychologists 55175. 

School Schedules 1 1550. 

School Services 51611. 51758. 

School Superintendents 22580. 52254. 
Secondary Kdiication 55095. 

Self Concept 51298. 



Sen ices 5062 L 

Slu* Ik* led Woikshops 1108*. 11291. 

55205. 

Simulation *20*9. *2221 
Small School Systems *00*8 
Social Differences *2052. 

Social Scrxices 1 1087. 

Socially Maladjusted 51929. 

Special Classes 11054. 11*20. ||S*0. 

25557. 50625. *22*4. 5272* 

Special Fducalion Administration lask 
Simulation (iame 25557. 

Special Health Piohlems *0625. *2N -, ~. 
Special Services 11291. 21077. 2*4*5 
Speech ( Sillies 517*8. 

Speech Handicapped 102X0. *17*S. 

55192. 

Stall Role 11550. 52 IN). 

Standards 10280. 110X7. 11291. 21077. 

2*45*. 51847. 

Slate Agencies 5*094-55095. 

Stale Aid 1 1509. 52999. 

Slate Departments of Lducalion 520*9 
State luliicatioiinl Records and Reports 
Series 51847. 

Stale Federal Aid 3(U2K. 52608. 

State Legislation 11509. 50428. 50455. 

51611. 52042-52045. 

State Programs 11054. 1 1509. ||974. 

22880. 25455. 50428. 50455. 51611. 

*2227. *2608. 52610. 52616-52617. 

*2884. 

Stale Standards 51611. 51758. 52042- 

*2045. 52227. 52610. 

Stale Supervisors 1 16*8). 

Statistical Data 22587. 

Student Lvnluation 11550. 

Student Participation 11054. 

Student Personnel Services 55175. 

Student Records 11550. 22587. 

Student Teaching 10280. 

Supervision 10280. 50455. 

Supervisors 11520. 22580. 55192. 

Teacher Certification 10280. 11509, 

*1611. 52045. 

Teacher lulucation 10280. 1 1690. 50851). 
Teacher Qualifications 21987. 

Teacher Role 11550. 52616. 52877. 
Teacher Selection 11520. 11509. 

Teachers 11520. 

Teaching Methods 11054. 11550. 520*9. 
Technology 1 1974. 

Tennessee 22880. 51758. 

Test Construction 51555. 

Texas 52254. 

Therapy 25455. 

Trainable Mentally Handicapped 22880. 
526*0. 

Tuition 11087. 

Virginia 22261. 52045. 

Visually Handicapped 10280. 11087, 

254.*.*, 52617. 

Visually Handicapped Mobility 11087. 
Vocabulary 51847. 

Vocational Counseling 11520. 11690. 
Vocational lulucation 11974. 21987. 

51298. 

Vocational Rehabilitation 1 1291. 55205. 
Volunteers 51298. 

Washington 52042. 

Work Study lYograms 21987. 50435. 
31527. 



Administration 




IS 



* 



ERIC DOCUMENT REPRODUCTION SERVICE 
LEASCO INFORMATION PRODUCTS, INC. 

P.O. Drawer 0, Bethesda, Md. 20014 

REPORTS 

ON-DEMAND ORDER BLANK 

BILL TO: SHIP TO: 



O 

ka 

4> 



X 



-C 

o 

rt 



a 



PURCHASE ORDER NO. . 



/_ REPORTS TO BE ORDERED I] HOW TO ORDER \ 

I 11 r " 



ITEM 


1 

ED Number 


Number of Copies 
MF ' HC 

i 


PRICE 
(see reverse) 

i i 


! TOTAL 

PRICE 

| 


jj To order ERIC REPORTS include complete information for all 
J order form items. Please print or type all information clearly. 


1 


i 

I - 


: 


1 


j 

j 1. Complete “bill to** and “ship to** addresses. Be sure to 

| complete “ship to** address if different from “bill to**. A like 


2 


\ * 


1 

. 


• • j 


j “ship to** address may be completed as “SAME**. Include zip 
| code. 


3 




1 




2. Order by printing ED number in designated space. ED 






I 




♦ 


accession numbers are listed in Research in Education (RIE). 


4 




i 


1 


1 


RIE may be purchased from: Superintendent of Documents, 




i • ! 

, 


i , 

\ t . 

i , 


1 

i 


I 


GPD, Washington, D.C. 20402. 


5 


1 


! * 

i i 


1 


i 

l „ 


3. Include number of copies (1, 2, 3, etc.) to be ordered m 
appropriate space. Use MF space for microfiche copies, use HC 


6 




i i 

i | 


l 


i 

1 


space for hard copy (paper). Check RIE for availability of 








1 

1 




document in MF and HC. 


7 




1 


i 


• 


4. Include price from the rate schedule. (Refer to price schedule 




• • 




1 

1 





on back.) Prices are also published in current issues of RIE. 


8 




1 

| 


i 


I 


5. Some ED numbers represent a series of titles, and will be 











i 


billed by title, not ED number. A list of applicable ED numbers 






1 






9 




i 


1 

i 


j 


is available. 


— 




1 

1 




t 


6. Extend number of copies and price for total price for each 


10 




1 


i 


i 

j 


entry. 


11 




1 


i 


i 


7. Add items 1 through 15 and insert amount in “Sub-Total** 







1 


1 


i 


box. 


12 




1 


1 


i 


8. Add state sates tax for Illinois and Maryland or check box 


13 





1 

1 


1 

1 


i . 


and cite tax exemption number for Illinois and Maryland only. 




1 


1 


i 


9. Add “Sub-Total** and “Tax'* and insert amount in “Total** 


14 




1 

1 


1 

1 


i 


box. 






1 


" 1 ~ 


*■ ■* ■ i — 


10. Indicate payment method desired. Payment must accompany 


15 




1 

| 


i 

i 


i 

i 


all orders of $10.00 or less. Make all drafts payable to EDRS. 








SUBTOTAL 


i 


11, Sign AUTHORIZATION and date order. 


□ TAX NUMB xR 


i 








i 


12. Include only 15 entries per form. Complete and sign 


□ DEPOSIT ACCT. NUMBER 


TAX 


i 


additional forms if required. 










□ CHARGE (OVER SIO OO) _ 




i 


13. Duality warranty. LlPCD will replace products returned 
because of reproduction defects or incompleteness. The quality 














TOTAL 


i 


of the input document is not the responsibility of LlPCO. Best 


□ CHECK NUMBER 




available copy will be supplied. 








i 



ERIC DOCUMENT REPRODUCTION SERVICE is operated by Leasco Information Products, Inc. for the U.S. Office of Education. 

AUTHORIZATION DATE 

TITLE DR DEPT 



Orders are filled only from ED accession numbers. Titles are not 
checked. Please be sure you have supplied the correct numbers. 

• ‘ ~ e .■ * * 1 i ■ ‘ : , 



•SUBJECT TO ALL TERMS AND CONDITIONS ON REVERSE SIDE OF THIS FORM. 




MAKE ALL DRAFTS PA TABLE TO EDRS 



PRICE LIST 



Microfiche Copy — Each Title .65 

Hard Copy - Each Title by number of pages: 



Pages: 1 - 100 


3.29 


101-200 


6.58 


201 -300 


9.87 


301 -400 


13.16 


401-500 


16.45 


Each Additional 100 pages or 




portion thereof. 


3.29 



1. Book Rate or Library Rate postage is included in above 
prices. 

Z The difference between Book Rfcfe or Library Rate and 
first class or foreign postage (outside the continental United 
States) rate will be billed at cost. 



TERMS AND CONDITIONS 



1. PRICELIST 

The prices set forth above may be changed 
without notice; however, any price change will 
be subject to the approval of the U.S. Office of 
Education Contracting Officer. 

Z PAYMENT 

The prices set forth above do not include 
any sales, use, excise, or similar taxes which 
may apply to the sale of microfiche or hard 
copy to the Customer. The cost of such taxes. 
If any, shall be borne by the Customer. 

Payment shall be made net thirty (30) days 
from date of Invoice. Payment shall be without 
expense to LIPCO. 

X REPRODUCTION 

Materials supplied hereunder may only be 
reproduced by not-for-profit educational Insti- 
tutions and organizations; provided however, 
that express permission to reproduce a copy- 
righted document provided hereunder must be 
obtained In writing from the copyright holder 
noted on the title page of such copyrighted 
document. 

4, CONTINGENCIES 

LIPCO shall not be liable to Customer or 
any other person for any failure or delay In the 
performance of any obligation If such failure of 
dslay, (a) Is due to events beyond the control 
of LIPCO Including, but not limited to, fire, 
storm, flood, earthquake, explosion, accident, 
acts of the public enemy, strikes, lockouts, 
labor disputes, labor shortage, work stoppages, 
transportation embargoes or delays, failure or 
shortage of materials, supplies or machinery, 
acts of God, or acts or regulations or priorities 
of the federal, state, or local governments, (b) Is 
due to failures of performance of subcontrac- 
tors beyond LIPCO's control and without 
negligence on the part of LIPCO, or (c) is due 



to erroneous or incomplete information fur- 
nished by Customer. 

6. LIABILITY 

LIPCO's liability, If any, arising hereunder 
shell not exceed restitution of charges. 

In no event shall LIPCO be liable for special, 
consequential, or liquidated damages arising 
from the provision of services hereunder. 

6. WARRANTY 

LIPCO MAKES NO WARRANTY. EX- 
PRESS OR IMPLIED, AS TO ANY MATTER 
WHATSOEVER, INCLUDING ANY WAR- 
RANTY OF MERCHANTABILITY OR FIT- 
NESS FOR ANY PARTICULAR PURPOSE. 

7. CHANGES 

No waiver, alteration, or modification of 
any of the provisions hereof shall be binding 
unless In writing and signed by an officer of 
LIPCO. 

a DEFAULT AND WAIVER 

a. If Customer falls with respect to this or 
any other agreement with LIPCO to pay any 
Invoice when due or to accept any shipment as 
ordered, LIPCO may without prejudice to other 
remedies defer any further shipments until the 
default Is corrected, or cancel this Purchase 
Order. 

b. No course of conduct nor any delay of 
LIPCO In exercising any right hereunder shall 
waive any rights of LIPCp or modify this 
Agreement 

a GOVERNING LAW 

This Agreement shell be construed to be 
between merchants. Any question concerning 
Hs validity, construction, or performance shell 
be governed by the laws of the State of New 
York. 



Detach Here 



BILL TO: 



ERIC DOCUMENT REPRODUCTION SERVICE 
LEASCO INFORMATION PRODUCTS, INC. 

P.O. Drawer 0, Bethesda, Md. 20014 
REPORTS 

ON-DEMAND ORDER BLANK 
SHIP TO: 



PURCHASE ORDER NO. 



o 

ERIC 





REPORTS TO BE ORDERED 


| HOW TO ORDER 


ITEM 


ED Number 


'Number of Copies 1 PRICE 

MF HC ■ (see reverse) 


j TOTAL 

PRICE 

j 


|j To order ERIC REPORTS include complete information for all 




i i 

; 


j 


j| order form items. Please print or type all information clearly. 

ii 

j 1. Complete "bill lo” and "ship to" addresses. Be sure lo 


1 


i 

■ 


j 

: i 


l 




j 


t 


1 l ! 


ij complete "ship to" address if different from "bill lo”. A like 


2 




, 




(■ ’’ship lo" address may be completed as "SAME”. Include zip 






. 


j » j 


i* code. 


3 


; * 


> i 

i 




Ij 

| 2. Order by printing ED number in designated space. ED 




• ■ } > 


[ : 


t j 


j accession numbers are listed in Research in Education (RIE). 


4 


i 1 

J l 

1 t 


l 

i 


j 

i j 


I RIE may be purchased from: Superintendent of Documents, 
GPO, Washington, D.C. 20402. 


5 


1 j 

i > 


■ 


1 <> 

i .1 3. Include number of copies (1, 3, elc.) lo be ordered »n 




! j 


i 


1 • i 


appropriate space. Use MF space for microfiche copies, use HC 


6 




1 | 

i 


i 

1 

i 


i 

! 


space for hard copy (paper). Check RIE for availability ot 
document in MF and HC. 


7 




i 

.. . i. 


I 

1 

i 


1 


4. Include price from the rale schedule. ( Refer lo price schedule 
on back.) Prices are also published in current issues of RIE. 


8 




1 

1 


• 


l 


5. Some ED numbers represent a series of lilies, and will be 






l 


i 


•’ - 


billed by title, not ED number. A list of applicable ED numbers 


9 




1 


i 

• 


1 


is available. 


— ■ ■ • 




1 




i 


6. Extend number of copies and price for total price for each 


10 




i 

i . . . . 


i 


l 

1 


entry. 


11 




1 


i 


1 


7. Add items 1 through 15 and insert amount in "Sub-Toler’ 







i 

1 


l 


l 


box. 


12 




1 


1 

\ 


l 


8. Add state sales tax for Illinois and Maryland or check box 






i 


I 


i ‘ ’ **-*- 


and cite tax exemption number for Illinois and Maryland only. 


13 




1 


i 











1 


. ... ... j 


l 


9. Add "Sub-Total" and "Tax" and insert amount in "Total" 


14 




1 


1 


1 

1 


be*. 


— 




i 

» 


1 

l 




10. Indicate payment method desired. Payment must accompany 


IS 




i 

i 


i 

i 


1 

l 


all orders of $10.00 or less. Make all drafts payable to EDRS. 








SUBTOTAL 


1 


11. Sign AUTHORIZATION and dale order. 


U TAX NUMBER 


i 






TAX 


J 


12. Include only 15 entries per form. Complete and sign 


□ DEPOSIT ACCT. NUMBER _ 




additional forms if required. 










□ CHARGE (OVER SlO.OOl 




i 


13. Quality warranty. LIPCO will replace products returned 






TOTAL 


l 


because of reproduction defects or incompleteness. The quality 
of the input document is not the responsibility of UPCO. Best 


U CHECK NUMBER 




available copy will be supplied. 








i 



ERIC DOCUMENT REPRODUCTION SERVICE is operated by Leasco Information Products, Inc. for the U.S. Office of Education 

AUTHORIZATION 



Orders are filled only from ED accession numbers. Titles are not 
checked. Please be sure you have supplied the correct numbers. 



DATE 



TITLE OR DEPT. . 



• SUBJECT TO ALL TERMS AND CONDITIONS ON REVERSE SIDE OF THIS FORM . 



2 ? 

Wrw 



MAKE ALL DRAFTS PA YABLE TO EDRS 



PRICE LIST 



Microfiche Copy — Each Title .65 

Hard Copy — Each Title by number of pages: 
Pages: 1 - 100 3.29 

101 • 200 6.58 

201 - 300 9.87 

301-400 13.16 

401-500 16.45 

Each Additional 100 pages or 
portion thereof. 3.29 



1. Book Rate or Library Rate postage is included in above 
prices. 

Z The difference between Book Rate or Library Rate and 
first class or foreign postage {outside the continents United 
States) rate will be billed at cost. 



TERMS AND CONDITIONS 



1. PRICE LIST 

The prices set forth above may be changed 
without notice; however, any price change will 
be subject to the approval of the U S. Office of 
Education Contracting Officer. 

2. PAYMENT 

The prices set forth above do not Include 
any sales, use, excise, or similar taxes which 
may apply to the sale of microfiche or hard 
copy to the Customer. The cost of such taxes, 
if any, shall be borne by the Customer. 

Payment shall be mode net thirty (30) days 
from data of invoice. Payment shall be without 
expense to LIPCO. 

3L REPRODUCTION 

Materials supplied hereunder may only be 
reproduced by not-for-profit educational insti- 
tutions and organizations; provided however, 
that express permission to reproduce a copy- 
righted document provided hereunder must be 
obtained in writing from the copyright folder 
noted on the title page of such copyrighted 
docun ant. 

4. CONTINGENCIES 

LIPCO shall not be liable to Customer or 
any other person for any failure or delay in the 
performance of any obligation if such failure of 
delay, (a) Is due to events beyond the control 
of LIPCO Including, but not limited to, fire, 
storm, flood, earthquake, explosion, accident, 
acts of the public enemy, strikes, lockouts, 
labor disputes, labor shortage, work stoppages, 
transportation embargoes or delays, failure or 
shortage of materials, supplies or machinery, 
acts of God, or acts or regulations or priorities 
of the federal, state, or local governments, (b) is 
due to failures of performance of subcontrac- 
tors beyond LIPCO's control and without 
nagllgance on the part of LIPCO, or (c) Is duo 



to erroneous or Incomplete Information fur- 
nished by Customer. 

6. LIABILITY 

LIPCO's liability, If any, arising hereunder 
shall not exceed restitution of charges. 

In no event shall LIPCO be liable for special, 
consequential, or liquidated damages arising 
from the provision of services hereunder. 

6. WARRANTY 

LIPCO MAKES NO WARRANTY, EX- 
PRESS OR IMPLIED, AS TO ANY MATTER 
WHATSOEVER, INCLUDING ANY WAR- 
RANTY OF MERCHANTABILITY OR FIT- 
NESS FOR ANY PARTICULAR PURPOSE. 

7. CHANGES 

No waiver, alteration, or modification of 
any of the provisions hereof shell be binding 
unless In writing and signed by an officer of 
LIPCO. 

S. DEFAULT AND WAIVER 

a. If Customer falls with respect to this or 
any other agreement with LIPCO to pay any 
invoice vrt>en due or to accept any shipment as 
ordered, LIPCO may without prejudice to other 
remedies defer any further shipments until the 
default Is corrected, or cancel this Purchase 
Order. 

b. No course of conduct nor any delay of 
LIPCO In exorcising any right hereunder shell 
waive any rights of LIPCO or modify tnls 
Agreement 

B. GOVERNING LAW 

This Agreement shall be construed to be 
between merchants. Any question concerning 
its validity, construction, or performance shall 
be governed by the laws of the State of New 
York. 



